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Ilepeuens mepcoHANBHBIX JAHHBIX H HHBIX 00bEKTOB,
nomexkamux samure MBY /1O LenTp «ImennBeiic»

I. O6mmue nosoxenns

1. Hacrosummii [Tepedyens mepcoHAIbHBIX JaHHBIX M HHBIX 06BEKTOB, IOIEKALIHX 3aIUTe (aiee
10 TeKcTy - [Iepeyens) MyHHIHIATLHOTO GIOIKETHOrO YUpeK/IeHHS JONOIHATEIHLHOTO
obpasosanus Lenrpa «nennseiic» (nanee - OY) paspaGoTan B COOTBETCTBHH C Pe3yIbTATAMH
aHalM3a, OCYIIECTBICHHOTO B PaMKax IIPOBENECHHOM BHYTpEHHEH npoBepku IlepcoHanbHbIX
maHHBIX (nasee - [T/1n) OY. Ilepeuens CORepIKUT MOJHEBIN CIUCOK KATETOPHit IEPCOHATBHBIX.
2. CBezieHUsIMH, COCTaBJIIOIMMH TIEPCOHATBHBIC faHHble, B OV sBiserca mobas MHGOPMALHL,
OTHOCAINAACA K OIIPEACNICHHOMY WM ONpPEJEIeMOMYy Ha OCHOBAaHWMHM TaKOW WHGPOPMaIUK
(usnueckoMy Iy (CyOBEKTY IIEPCOHATBHEIX JAHHBIX):

— IIEpPCOHANIbHBIE TaHHBIE Pa0OTHHUKOB;

— IIepCOHATbHEBIE JaHHBIE PoauTeNel (3aKOHHEIX TPeCTABUTEINEH);

— IEPCOHAJIbHBIE TAHHBIC YYAIHXCS.

II. O6pabaTsiBaemas nHpopManus

2.1. IlepconaibHble JaHHBIE PA0OTHHKOB
1. CocTaB nepcoOHANbHBIX JAHHBIX:
1¢1. IlepconansHble nanHbIe PaboTHHKOB OV BKIIOYAIOT;

—  ®aMuims, ©Ms, OTIECTBO

— Qamuius npy poxAeHHH (MO0 Apyrue GamMuing, eClIM OHH OBLIH)

— JleHp, Mec4I1, TO B MECTO POXKIECHUS

— IlacmoprHBle NanHHble WM NaHHBIE HHOTO XOKYMEHTa, YIOCTOBEDSIOIIErO JIMYHOCT (CEpH,
HOMep, /laTa BblJaYH, HAUMEHOBAHHE OPraHa, BbIAABIIErO JOKYMEHT)

— TI'paxmancTBO

— Azpec MecTa XHTENbCTBA (O MACTOPTY M (haKTHUYECKHil) W JaTa PerdCTPAIMM IO MECTY
YKMTENIECTBA MIIU 110 MECTY MPeOLIBaHUS

— Homepa Tenedoros (MOOMIEHOTO M JOMAIIHEr0), B Cilydae WX PETHCTPAlMH HAa CYOBEKT
TIEPCOHANIBHBIX JaHHBIX WK T10 a/IpeCy €ro MecTa KUTEIbCTBA

— Csenmenus 06 00pa3soBaHWM, KBATA(DWKANMA M O HANMYAM CIICOUATBHBIX 3HAHWH WA
CIeIHATBHOM TIOATOTOBKM (CEpHsl, HOMED, aTa BeIIa4d JUIIOMA, CBUIETEIHCTBA, aTTecTara
UM [IPYroro JOKYMEHTa 00 OKOHYaHHH 00pa30BaTENIbHOTO y4pEKAeHHs, HAUMEHOBAHHE U
MECTOIIOJIOXKeHHE 00PA30BATENBHOrO YUPENACHUS, [aTa HAavala M 3aBeplIeHHs OOydeHHs,
(axynmerer WM  oTHeNeHHWe, KBAIMQHKAIMA W  CIHEIMUATPHOCTh 1[I0 OKOHYAHWE
00pa3oBaTebHOr0 YIPEKICHHS, YICHAS CTEIIeHb, YUEHOE 3BaHUE, BIAJEHHE MHOCTPAHHBIMK
A3BIKAMU U IPYTHE CBEICHMS)

— Caezenns 0 moBBIEHMY KBaMMMUKALMK M [EPENOATOTOBKE (CEpHs, HOMEp, JaTa BHLIAYM
JAOKYMEHTa O IOBBIIEHHH KBaIM(QUKAIUK WIH O TIEPENOJrOTOBKE, HAMMEHOBAaHHE W
MECTOIIOJIOXKeHHEe 00pa3oBaTENBHOTO YUPEXKACHUS, JaTa Havala ¥ 3aBeplIeHHs OOYJeHHS,
KBJIM(UKANKS ¥ CIENHANBHOCTh 110 OKOHYAHHH 06pa3soBATENHHOIO YUPEKICHHS U APYTHE
CBEIICHHA




— CaezieHHs O TPYJOBOM JESITEIBHOCTH (AaHHBIE O TPYJOBOW 3aHATOCTH HA TEKYHIEE BPEMS C
IONHBIM yKa3aHWeM JOJDKHOCTH, MOJApasjelieHHs, HaMMEHOBaHHUSA, ajpeca H TenedoHa
paborojarens, a Taike PEKBH3UTOB JDYIHX OpraHu3alyii C IIOJHBIM HAMMEHOBAHHE
3aHEIMAaeMbIX paHee B HHX JOJDKHOCTEH M BpeMeHM paboTHI B OTHX OpPraHHU3alHsX, a TaKkKe
JPyTUE CBEICHUS

— JlanHbIE 0 TPYIOBOM JIorosope (Ne TpyZoBOro I0roBopa, ata €ro 3aKkI04eHus, AaTa Havdana
M JaTa OKOHYAHUs JOroBOpa, BHJ pPabOTBI, CPOK JCHCTBHS [OTOBOpPAa, HAJIWIHE
UCIBITATENLHOIO CPOKa, PEXHUM TPYyJa, AIMTEIBHOCTh OCHOBHOIO OTIYCKa, ATHMTEILHOCTH
JOTIOJIHATEIHHOTO OTITYCKa, JUTHTENHHOCTE JOTIONHATEIFHOTO OTIIyCKa 38 HEHOPMUPOBAHHBIN
pabouuit neHb, 0053aHHOCTH PabOTHHKA, JONONHATEIBHBIC COLHAbHbIC JIBIOTBI U TApAHTHH,
Ne u yrciI0 M3MEHEHHMs K TPYA0BOMY JIOTOBOPY, XapakTep paboTsl, jopMa OILIaThl, KaTeropus
TIepCOHaNa, YCIOBHS TPYa, TIPOIOJDKATENEHOCTE pabodelt HelelH, CUCTEMA OILIATH)

— CeeieHHs 0 3HAHMU HHOCTPAHHOTO S3bIKa (HAUMEHOBAHUE ¥ CTEIIEHb 3HAHMUA)

— CBezieHHS 0 HOMEPE, CEPHH H JIaTe BBI@YH TPY/I0BOM KHIDKKH (BKJIAbIIIA B HES) U 3alIUCIX B
HEW.

— CoJeprxanue Tpax1aHCKO-IIPaBOBOIO J0r0BOPa ¢ IPAXKIaHIHOM

— Cgaezenus o0 3apabOTHOM IuiaTe (HOMepa CYETOB Ul pacdeTa ¢ pabOTHHKaMHM, B TOM YHCIIE
HOMepa X OaHKOBCKHX KapTOYEK)

— CseneHds O BOMHCKOM Y4Y€T€ BOCHHOOOS3AHHBIX JIMI W JIHMII, MOJJIEXAIIUX NPU3BIBY Ha
BOGHHYIO CIyXOy (cepusi, HOMED, JaTa BhIad, HAUMEHOBAHHE OPraHa, BhIIABIIEr0 BOCHHBIA
OmeT, BOEHHO-YUEeTHAs CIIEIUAIBHOCTE, BOMHCKOE 3BaHNE, TaHHBIC O HIPHHATAN\CHATHH Ha(C)
y4eT(a) ¥ Jpyrue CBeACHHs)

— CeemeHust 0 ceMEHHOM MOJOXKEHHMH (COCTOSIHUE B Opake, JaHHBIE CBHUACTENBCTBA O
3aKJTI0ueHNH Opaka, pamMuIns, UMs, OTYECTBO Cynpyra(u))

— CBefeHUs 0 HOMEpPE W CEPUH CTPAXOBOTO CBUIETENHCTBA I'OCYNAPCTBEHHOIO NEHCHOHHOTO
CTpaxoBaHUs

— Caenenns 00 HASHTU(UKAIUOHHOM HOMEPE HAJIOTOIIATEIbIINKA

— CaemeHuWs W3 CTPAaXOBHIX MOJNMCOB 005A3aTeNBHOTO (JIOOPOBOJBHOIO) MEIUIAHCKOTO
crpaxopanms (B TOM YWCIEe JaHHBIE COOTBETCTBYIOIMMX KapTOYeK MEIHIHHCKOTO
CTpaxoBaHMsI)

— CBezeHHs, YKa3aHHbIE B OPUIHHAJIAX M KOIHUSX IPHUKA30B 110 nepconany OY u matepuanax K
HHUM, B TOM 4uciie nHdopmanus 06 oTIycKax, 0 KOMaHIMPOBKAX U T.II.

— Komnmu npukasos, u3nadubix B OV, u OTHOCSIIMECS K CyOBEKTY IIEPCOHANBHBIX JaHHBIX;

— CseneHus O TOCYJApCTBEHHBIX M BEJIOMCTBEHHBIX Harpajiax, MOYETHBIX U CIEIHaNbHBIX
3BaHUSX, MOOLIPEHHsAX (B TOM 4YHCJIEe HAaNMECHOBAHWE WM HAa3BaHWE HArpajbl, 3BaHUS MIIH
IOOLIPEHHs, [aTa M BHUJ HOPMATHBHOTO aKTa O HATPaKJEHMM MM [ara [OOLIPCHH)
pabotaIKOB OY

— Marepuansl [0 aTTECTAIUH U OIleHKe paboTHHKOB OY

— Marepraisl 1o BHYTPEHHUM CITy>KeOHBIM PACClIeOBAHUAM B OTHOIIEHHH paboTHUKOB OY

— CBezeHHs 0 BpEMEHHOM HETPYI0CcIocoOHOCTH paboTHHKOB OY

— TaGenpHEI HOMEp paboTHHKA OY

— CpelieHHS O COLMAIBHBIX JBIOTAX U O CONHUAIBLHOM CTaTyce (Cepus, HOMED, [aTa BBIIAYH,
HaUMEHOBaHME OpraHa, BBIJABIIEr0 JOKYMEHT, SBISIOIIMACS  OCHOBAHHEM I
IIPEIOCTABIIEHHS JIBIOT M CTAaTyCa, U APYTHE CBEACHHUS).

— CocrosHue 310poBbs paboTHUKOB OY

— Caenenusd u3 OMB/] 0 HATHYANU/OTCYTCTBUH CYyJUMOCTH.

1.2. TepcoHaibHbIe NaHHBIE PaOOTHHKOB, 0OTHecCeHHBIe D3 «O IMepCOHATBHBIX JaHHBIX)» K KaTErOpHH
GHOMETPHYECKMX WM CIIELHAIBHBIX, B TOM YHCIE JIaHHBIE, KACAIOIIMXCs PACOBOH, HALMOHANBHOM
TIPUHA/UIEXKHOCTH, IOJUTHIECKIX B3IVISI0B, PEIUTHO3HEIX B hunocodekux yoeK neHui, HHTHMHOH
YKU3HH, He 00padaThIBAIOTCS.

1.3. Llenu 06paboTK¥ TIepCOHATHHBIX JAHHBIX PAOOTHUKOB



Iensi0 06pabOTKY yKA3aHHBIX BBILIE IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB SBILICTCH:

- BBIIOJHEHHE YCTaBHHIX 3a7ad OY, B COOTBETCTBHE C YCTaBOM, HCTIONHEHHE O0Os3aHHOCTEH,
Bo3NOXKeHHBIX HA OV (eaepanbHbIM 3aKOHOIATENCTBOM, PEraMeHTHpyomuM chepy 00padoTku
[IePCOHATIBHBIX JaHHBIX;

- opraEm3amus ydera paGoTHuHkoB OY s obecnedeHus COONIONEHWS HX 3aKOHHBIX IIPaB, U
MCTIOJIHEHHST OOS3aHHOCTEH, YCTAHOBIEHHBIX TpydoBeIM KomekcoM Poccuiickod @enepanuy,
HaoroBsiM kogekcoMm Poccuiickoit denepauuy X MHBIMH HOPMATHBHO-IIPABOBBIMH aKTaMH, a
Taioke YCTaBOM M BHYTPEHHHAMH JIOKAIBHBIME HOPMaTHBHEIME akTamu OOmmecTsa.

1.4. Cpoxu 06paGOTKU ¥ YHHYTOXKEHHS IEPCOHATBHBIX IAHHBIX PAOOTHHKOB.

Cpoxu 06pabOTKM yKa3aHHbIX BBILIE NEPCOHATBHBIX JaHHBIX PAOOTHUKOB ONPEACIAIOTCS B
COOTBETCTBHE CO CpOKOM jeictBusi TpymoBoro morosopa ¢ cybownextom IIJ[H, HOpMaTHBOB,
YCTaHOBIEHHBIX IIpUKa3aMH PocapxXwBa, CpPOKaMH WCKOBOW JABHOCTH, a TakKe WHBIMH
TpeGOBaHUSIME 3aKOHOJATENIbCTBA ¥ HOPMATUBHBIMU JOKYMEHTaMH.

Ilepconanbuble jganHble paboTHHKOB OV, coaepikaiuecs Ha SJIEKTPOHHBIX HOCHTEILIX,
YHWYTOXKAIOTCS B TeYeHHE TPHUANATH JHEH €O IHA OKOHYAHWS NPETEH3MOHHOTO CpOKa IO
MHIMBUIYaTbHEIM TPYIOBBIM ClopaMm, ycraHoBieHHoro cr.392 Tpymosoro koxexca P®, 1o
npudmHEe gocTikerus OBecTBOM 1em 06paboTKy IepCOHATBHBIX JaHHBIX 9TOro PaboTHIKA 1 HA
ocHoBaHuM 1.4.cT.21. ®enepanpHOro 3akoHa «O IepCOHANBHBIX TaHHBIX).

2.2. IlepconanbHbie JaHHbIE PoAUTE el (3AKOHHBIX NpPEACTABATENEi)

1. CocTaB mepcoOHaNbHBIX JAHHBIX:

1.1. IlepcoHanbHble JaHHBIE POAUTENEH (3aKOHHBIX IPECTABUTENCH) BKIFOYAIOT:

- Gamwuus, UM, OTIECTBO

- ITaciopTHBIE JaHHBIE W JIaHHBIE HHOTO JOKYMEHTa, yOCTOBEPSIOIErO JMIHOCTD
(cepusi, HOMED, /1aTa Bbl1a4y, HAUMEHOBAHHE OPTaHa, BRIIABLIETO JOKYMCHT)

- JloMaIIHuii ¥ KOHTAKTHBIH (MOOHMIBHEIH) TeTe)OHEI

- Mecro paboTsl

- CBe/leHUSI O COLMATBHBIX JIBIOTax ¥ O COI[MANBHOM CcTaTyce (CepHs, HOMEp, AaTa BbIa4y,
HayMEHOBAaHME OpraHa, BBIJABINETO JOKYMEHT, ABJISIONIAACS OCHOBaHHMEM JUIA IPENOCTABICHUS
JIBIOT M CTaTyca, ¥ JPyTHe CBEICHHS).

1.2. IlepcoHanbHbIe NAHHBIE POJUTENEH (3aKOHHBIX npe,HCTaBI/ITeJIeI/I) ornecernpie O3 «O
HepCOHANBHBIX JaHHBIX» K KaTeTOpPHH OMOMETPHYECKMX WM CICIHUATBHBIX, B TOM 9UCIE JAHHBIC,
KaCaIOIKXCs PACOBOM, HAIIMOHAIBHOMN MPUHAATIEKXHOCTH, IIOJUTAYCCKHIX B3ITISI0B, PETMIHO3HBIX 1
dumocodckux y6exIeHuit, COCTOSIHYS 300POBbS, HHTUMHOH JKU3HH, HE 00pabaTHBAIOTCA.

2. Iesn 06paGoOTKH NEPCOHATLHBIX IAHHBIX POAUTeIei (3AKOHHBIX npeacTaBUTeIeH)

Ilenpi0 06pabOTKM YKA3aHHBIX BBILE I[EPCOHANBHBIX JAHHBIX DPOIMTENCH (3aKOHHBIX
TIpeCcTaBUTeNel) SBISETCS BBINOIHEGHHE YCTAaBHBIX 3anad Y4YPeXKACHHSI, B COOTBETCTBUM C
VCTaBoM, WCIOJNHEHHE TpeOOBaHWM, BO3JOKEHHBIX Ha  YUpexaeHHe (eneparbHbIM
3aKOHOATENbCTBOM, PErJIAMEHTHPYIOMUM chepy 00paboTKH MEPCOHAIBHBIX JAHHBIX, HCIIOJHCHAC
00s3aHHOCTEN, BO3JIOKEHHBIX Ha YupexxaeHue (enepaabHbIM 3aKOHOAATESIHCTBOM, U HCIIOJHEHHC
JIOTOBOPHEIX 00513aTeNbCTB Hepes CyOhEKTOM MEPCOHATBHEIX IaHHBIX.

3. Cpoxn 06paGoTKH MepCoRATLHBIX JAHHBIX POAHTEIel (3aKOHHBIX NPeACTaBHTeIei)

3.1. Cpoxu 0OpabOTKH yKa3aHHBIX BBILIE [EPCOHANBHBIX JAHHBIX POIUTENCH (3aKOHHBIX
IpencTaBuTeNell) ONpENENsIOTCs B COOTBETCTBHE CO CPOKOM JekcTust [loroBopa peanu3aliy
OCHOBHOTO 06pa3oBanus ¢ cyonextoMm [1/[H, HOpMATHBOB, YCTAHOBIEHHBIX NprKasamu Pocapxupa,
CpOKaM¥ UCKOBO# aBHOCTH, & TAKKE MHBIMH TPEOOBAHUAMM 3aKOHOAATENBCTBA K HOPMATHBHBIMU
JOKyMEHTaMH.

3.2. TlepcoHanpHbIE NaHHbIE poauTeneil (3aKOHHBIX NMPEICTABUTENICH), COACPXKAIIMECS Ha
SNEKTPOHHBIX HOCHUTENSX, YHHYTOXAIOTCA B TEYEHHE TPUNUATH IHEH CO [HA OKOHYAHHSA
TIPETEH3HOHHOTO CpOKa oOpalneHus KIMeHTa C JKajoOod Ha KadecTBO MPEIOCTABIECHHBIX €My
00pa3oBaTEIbHBIX YCIIYT.

I11. ITepconaJIbHBIE JAHHBIE YyIANTAXCH



1. CocTaB nmepcoHANBHBIX JAHHBIX

1.1. IlepconanbHble qaHHBIE yYalUXCs YUpEKACHUSI BKIIOYAOT:

- Gamuus, UM, OTYECTBO

- Qamuius TP POYKAeHHH (TG0 Apyrre GamMuiInu, eciid OHM OBIIH)

- JleHs, MecsILl, TO M MECTO POXKIEHHS

- llacnopTHble JaHHBIE MM JaHHBIE MHOTO IOKYMEHTA, yIOCTOBEDSIOIIEr0 JIMYHOCTH
(cepust, HoMep, /1aTa BHITa9M, HANMEHOBAHUE OPraHa, BEIIABIIEr0 JOKYMEHT)

- I'paxxganctBo

- AZlpec MecTa JKUTENLCTBA (IO NacIopTy U GaKTHYECKHil) U JaTa PErHCTPAIEH [0 MECTY
YKMTENBCTBA HIIU IO MECTY IIPeObIBaHUS

- CBeleHuss W3 CTPaxOBBIX IIOJIMCOB OOS3aTENBHOTO (I0GPOBOIBHOTO) MEIHIMHCKOTO
CTPaXOBaHHU (B TOM YKCIIE JAHHBIE COOTBETCTBYIOIIMX KAPTOYEK METHIMHCKOTO CTPAXOBAHIS)

- CocTosHUE 310pOBbS yyammxcs YapesxeHus

- CBenienns 0 BpeMEHHO HETPYIOCTIOCOOHOCTH yUamuxcsl Y UpesxIeH s

- CBernienus 0 CONMABHEIX JBIOTaX W O COLMAIBHOM CTATyCe (CepHs, HOMep, JaTa BhIIadH,
HaUMEHOBAaHHME OpraHa, BBIIABLIETO NOKYMEHT, SBJLAIOIIMUCS OCHOBAHHEM JUIA IPENOCTABICHUS
JEIOT ¥ CTaTyca, ¥ APYTHE CBEICHHUN).

2. Ienu 00paGoTKH MEPCOHATLHBIX AAHHBIX YYAIAXCSH

Ilenpto 00paOOTKH yKa3aHHBIX BBIIIE IIEPCOHANBHBIX JAHHBIX YYAIIHXCS SBISETCS
BEINIOTHEHUE YCTABHBIX 3a/iad Y UPEXKIEHHUS, B COOTBETCTBUY C Y CTaBOM, HCIIONHEHHE TpeOOBAHHIA,
BO3JIOKEHHBIX Ha YUpex/eHue (enepanbHBIM 3aKOHOIATENBCTBOM, PETJIAMEHTHDPYIOIMM chepy
00pabOTKY IEPCOHANBHBIX JAHHBIX, MCIONHEHHE OOS3aHHOCTEH, BO3IOMKEHHBIX HA YUPEIKIECHHE
(henepalbHBIM 3aKOHONATENECTBOM, M HCIIOJHEHHE JOTOBOPHEIX 06S3aTeThCTB Mepel CyOBEKTOM
IIEPCOHANBHBIX TaHHBIX.

3. Cpokn 006padoTKH NepPCOHATbHBIX JAHHBIX YYAIHXCS

3.1. Cpoku 06paboTKH yKa3aHHBIX BBIIIE EPCOHATBHBIX JAHHBIX YIAIUXCS OMPEIeITIOTCS
B COOTBETCTBHE CO CPOKOM [eHCTBHs JIoroBopa peanu3anuy OCHOBHOTO 00pa3oBaHus ¢ CyOHEeKTOM
II]1H, HOpMATHBOB, yCTAHOBNEHHBIX IpUKa3amu PocapXuBa, CpOKAMH MCKOBOI JIABHOCTH, & TAKKe
HHBIMA TPeOOBaHUAME 3aKOHOAATENBCTBA U HOPMATHBHBIMY JTOKYMEHTAMH.

3.2. TlepcoHanbHble JAaHHBIE YJalUXCS YUPEKAEHHS, COAEPKAIIMECS HA DIIEKTPOHHBIX
HOCHTE/IAX, YHMYTOXKAIOTCA B TCYCHHUE TPULATH NHEH CO JHS OKOHYAHUS MPETEH3MOHHOIO CPOKa
oOpallleHNs KIIMERTa C %Kano6oi Ha KadecTBO IPEAOCTABIEHHBIX eMy 00pa3oBaTebHbBIX YCIyT.



