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NOJOXKEHUE
0 MOpsi/iKe XpaHEHHUs H HCII0/JIb30BaHNS NEePCOHATbHBIX JAHHBIX COTPYIHHKOB
B MBY /10 IlenTpe «neabBeiic»

I. O61mue monoxeHus

1.1. Hacrosimee Ilomoxxenue pa3spaGoTaHO B coorBercTBuu ¢ KonctuTymmeint Poccuiickoit
@enepanuy, Konpennueil o mpaBax peberka, TpymoBsiM KojekcoMm P®, 3akomom Poccumiickoi
@enmepamun «O6  obOpazoBanuu», @DemepanbHbM 3akoHOM oT 27.07.06 Ne 152-®3 «O
NEPCOHANBHBIX JaHHBIX», DemepanbHbM 3akoHOM 0T 27.07.06 Ne 149-®3 «0O6 wunbopMaImy,
UHGPOPMAIMOHHBIX TEXHOJOTHSIX ¥ O 3ainure uH(opMaiuuy, PenepanrsHbm 3akoHoM 0T 29.07.04
Ne 98-@3 «O xommepueckoi TaitHey, DemepanbuabM 3akoHOM 0T 22.10.04 Ne 125-®3 «0O6
apxuBHOM gene B Poccuiickoit ®@enepanuu», TumoBsmM Ilonokenumem 06 006pa3oBaTeIBHOM
yupexaenus, ¥YcraBoM LlenTpa.
Hacrosmum IonoxenueM onpenensercs MopsAaoK 0OpaIneHus ¢ IePCOHAILHBIME JaHHBIMU
corpyauukos B MBY JIO IenTpe «IneanBeiic» (mamee OY).
1.2. VnopspoueHue oOpalneHHs C NEPCOHATBHBIMA [JAHHBIMM HMEET IO OOECIIEUnTh
COOMIOZICHNE 3aKOHHBIX IIPaB M HMHTEPECOB M €€ COTPYIAHHKOB B CBA3H C HEOOXOIHMMOCTEHIO
nonydenus (cOopa), cucreMarusanuu (KOMOWHHpPOBAHHS), XPaHEHUS MW IEpEeNaud CBEICHUIA,
COCTaBJIAIONIMX (CM. J1ajiee) MepCOHAIbHEIE JaHHEIE.
1.3. IlepcoHanbHbIE IaHHBIE COTPYAHHKA - J00as HHMOpPMAIHS, OTHOCAIMAACS K JAHHOMY
COTpYIHHUKY (CyOBEKTY IEepCOHANBHBIX JaHHBIX) W HeoOxomwmas OV B CBA3H C TPYHOBBIMH
OTHOIIECHUSIMH, B TOM YHUCIIE:

—  (daMuIHs, UM, OTYECTBO COTPYAHHUKA;

— JlaTa ¥ MECTO POXKICHHS COTPYIHHKA,;

— aJpec COTPYIHUKA;

— CeMeWHOe, COIMANbHOE, UIMYIIIECTBEHHOE IIOJI0XKEHUE COTPYIHUKA;

— obpa3oBanue, mpodeccus COTpyIHHKA,;

— JI0XOZBI, UMYINECTBO ¥ UMYINECTBEHHEIE 0053aTENbCTBA COTPYIHHKA;

— [pyras aHaNOTHYHAS MH(OPMAIIKS, HA OCHOBAHHH KOTOPOM BO3MOXKHA 6€30IMH60THAs

uACHTH(UKAIS CyObheKTa IePCOHATBHBIX TAHHBIX.

1.4. CBenieHus 0 MEPCOHATBHBIX JAHHBIX COTPYIHHUKOB OTHOCSATCS K YHCIY KOH(HICHI[HATLHBIX
(cocTaBiIOMMX OXpaHieMyro 3akoHOM TaitHy OY). PexuM KOH(PUAESHIHAILHOCTH B OTHOLICHUH
IIEPCOHAIBHBIX JAHHBIX CHUMAETCS:

— B CcIy4ae ux obe3nmmumBaHus (CM. Jaiee);

— IIO UCTEYEHHUH /5 JIET CPOKa UX XPAHEHHST,

— B IPYI'HX ClIy4dasX, IpPedyCMOTPEHHBIX (elepaTbHbIMU 3aKOHAMH.

II. OcHoBHbIe moHATHSA. COCTAB MEPCOHATLHBIX AAHHBIX COTPYAHHKOB

2.1. Jlna nene#t Hactostmero [10I0)KeHUs HCIIONIB3YIOTCS CIIEYIOINHE OCHOBHBIE IIOHATH:
— HNepcoHanbHble OAHHble COMPYOHUKA - B COOTBETCTBUH C ONpeAeieHueM II. 1.3 HacTosImero
ITonoxenus;



00pabomKa nepcoHanbHbIX OAHHBLIX COMPYOHUKa - COOpP, CHCTEMATH3allis, HAKOILUICHHE,
XpaHeHue, yTouHeHue (0OHOBIIEHHE, H3MEHEHNE), HCIONB30BaHMEe, PaCpocTpaHeHye (B TOM
4ucie nepenaya), o0e3MIrBanue, 6I0KUPOBaHUE, YHHYTOXKEHHE IEPCOHANBHBIX JAHHBIX;
KOH(UOCHYUAIbHOCMb NEPCOHANBHBIX OAHHBIX - O00S3aTebHOE UIT  COOINIOHEHUS
HA3HAYEHHOI'0 OTBETCTBEHHOIO JIMIA, IONYYMBIIETO JOCTYI K IIEPCOHANBHBIM JAHHBIM
COTPY/IHHKOB, TpeGOBaHHE HE JOIYCKATh UX PACIPOCTPAaHEHHUs OGe3 Coracus pabOTHHKA I
HMHOT'O 3aKOHHOT'O OCHOBAHWS;

pacnpocmpanenue HEPCOHANbHLIX OAHHbIX - JIEHCTBUS, HampapleHHBIE Ha Iepeaady
HEPCOHATBHBIX TaHHBIX COTPYIHHKOB OIPENENCHHOMY Kpyry Jull (mepenada IepCoOHATBHBIX
J@HHBIX) WM O3HAKOMIIEHHE C I€PCOHANBHBIMHE JaHHBIMH HEOIPaHUYEHHOTO Kpyra JHI, B
TOM 4YHClle OOHApOJOBaHHE IIEPCOHANBHBIX MAHHBIX COTPYIHHKOB B CPEICTBAX MAaCCOBOM
uHQOpPMaNKy, pasMEIIeHHe B HH(YOPMAIMOHHO-TEIEKOMMYHHUKAIMOHHBIX CETIX WK
OpeACTaBJIeHHEe JOCTyIa K IIEPCOHANBHBIM JaHHBIM COTPYOHHMKOB KAaKHM-JIAOO WHBIM
CIIocoooM; :

UCNONb306AHUE HNEPCOHANbHBIX OAHHbIX - JeHCTBHS (OIEpalMd) C [ePCOHAIBHBIMU
JaHHBIME, COBEpIIAeMEIE YIIOJHOMOYEHHBIM AOJDKHOCTHBIM jmmoM OV B IENsIX IpHHSITAS
PCIEeHU# WM COBEPIICHMS MHBIX JEHCTBHH, IOPOXXIAIONIMX IOPUANYECKHE IIOCIEICTBHS B
OTHOINEHHH COTPYAHHKOB MO0 MHBIM 00pa30oM 3aTpardBaiOIIUX MX IIPaBa M CBOOOIBI MM
IpaBa u cBOOOJBI IPYTHX JIHII;

OnoKuposanue nepcoHaIbHLIX OAHHBIX - BPEMEHHOE IpeKpalnenne c6opa, CHCTeMaTH3aIHH,
HAKOIUICHHS], UCIIONB30BaHMs, PACIPOCTPAHEHH)S EPCOHANBHBIX JAHHEIX COTPYAHIKOB, B TOM
qHCIIe UX Iepeiadu;

YHUYMOdICEHUEe NEPCOHANILHBIX OAHHBIX - NEHCTBUS, B pe3yjbTare KOTOPHIX HEBO3MOXKHO
BOCCTQHOBHUTH COJEPKAHUE IEPCOHAIBHBIX JaHHBIX B HMH()OPMAIMOHHOM CHCTEME
IEePCOHANBHBIX JAHHBIX COTPYJHHMKOB HIM B pPE3ylIbTaTe KOTOPHIX YHHYTONKAFOTCS
MaTepHalbHbIe HOCUTENIN MEPCOHANBHBIX IaHHBIX COTPYAHUKOB;

obe3nuuueanue NEPCOHANLHBIX OAHHBIX - JCHCTBHUS, B PE3yIbTaTe KOTOPHIX HEBO3MOIKHO
OIPEIETUTh IPUHAIEKHOCTH IEPCOHANBHBIX JAHHBIX KOHKPETHOMY COTPYIHHUKY;
o0wiedocmynnvle  NepCOHANbHblE  OGHHble -  TEPCOHATBHBIE  JAHHBIE,  JOCTYII
HEOTPAaHWIECHHOr0 KpyTra JMIl, K KOTOPBIM IPEJOCTaBIEH C COIJIACHS COTPYAHHMKA, MIH Ha
KOTOpbIE B COOTBETCTBUM C (e/iepalbHBIMH 3aKOHAMH HeE -PaclpoCTpaHseTcs TpeOGoBaHHe
cobmoeHus KOHPUAESHITHATHHOCTH;

ungpopmayua - ceneHus (CooOIEHNs, JaHHBIE) HE3aBUCHMO OT (POPMEI HX IIPEICTABICHHS,
OOKYMeHmMUpoGanHaa un@opmayua - 3ahUKCHPOBaHHAST Ha MATEPHAIBLHOM HOCHTENE IyTEM
IOKyMEHTUPOBaHUA HMHGOpMAalHs C PEKBH3UTAMH, IIO3BOJLIOIIMMH OIPENEIHTh TaKyko
HH(GOPMAIIHIO WK €€ MaTepHAIbHEIA HOCHUTE.

2.2. Madopmanus, mpeacTaBiieMas COTPYIHHKOM IpH MOCTYIUIEHHH Ha paboty B OV, momkHa
UMETh JOKYMEHTaIbHYIO (hopmy. ITpu 3aKximodeHn TpyIOBOTO AOrOBOpa B COOTBETCTBHH CO CT. 65
Tpymosoro xogexca P® nuro, nocrymnaromiee Ha paboTy, IpeIbIBIIET:

[acIIOPT WM UHON TOKYMEHT, YIOCTOBEPSIOIIHA TIHYHOCTE,

TPYAOBYIO KHIDKKY, 38 MCKIFOYEHHEM CIydaeB, KOTZa IOTOBOP 3aKIFOYAETCS BIIEPBHIE, WM
pabOTHHK MOCTyNaeT Ha paboTy Ha yCIOBHSIX COBMECTHTENBCTBA, WM TPYAOBAsA KHIKKA Y
paboTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOM MU 10 JPYTUM IIPUIMHAM;

MEJIMIIMHCKOE 3aKIIOYeHHe 00 OTCYTCTBHM IPOTHBOIIOKA3aHMM UL 3aHATHS KOHKPETHBIM
BHJIOM JIEATEIBHOCTH O 00pa30BaTEI-HOM YUPEIKICHHIH;

CTPax0BO€ CBUETENLCTBO TOCYAAPCTBEHHOT0 IEHCHOHHOTO CTPaXxOBaHH;

JOKYMEHTHI BOUHCKOI'O yd€eTa - IS JIHI], HOANEXaIUX BOMHCKOMY YUETY;

JIOKYMEHT 06 06pa30BaHHH, O KBaTH(QUKAMH WIA HAIWYUM CICIUANbHBIX 3HAHHN - IpH
IIOCTYIUIEHHH Ha paboTy, TpeOYIONIyIO ClIeIHaTbHIX 3HAHMIMA WM CIENUAIbHON IIOATOTOBKY;
CBUZETENLCTBO O IpucBoeHny HH (mpu ero Hanmuumum y paboTHHKA)



CIpaBKa 0 HallM4uH (OTCYTCTBHH) CyAMMOCTH U (WiH) (pakTa yrOJIOBHOTO MPECICIOBAHUS
100 0 MPEKpaIeHUH YTOJIOBHOTO IIPECIICAOBAHHUS 110 PEabHINTHPYIOIIUM OCHOBAHHUIM B
COOTBETCTBHH cO cTaThamu 65, 331, 351.1 TK Pd.
2.3. Ilpu ohopMIIEHHH COTPYIHHMKA JOKMEHTOBEIOM 3allOJHIETCS yHHUpHUIUpoBaHHas (hopma T-2
"JInynas xaprodka pabGoTHHKA", B KOTOPOM OTpaXKarOTCs CIEAYIOINNe aHKETHbIE B OHorpaduueckue
IaHHBIE pabOTHHKA:
obmue ceeneHus (®.M.O., mata poxIeHUs, MECTO POXKAEHHUS, TPAXKIAHCTBO, 0Opa3OBaHUE,
npodeccus, ctax paboTsl, cocTosHUe B Opake, MAaCIOPTHLIE JaHHEIE);
CBEJICHUS O BOUHCKOM yYeTe;
JaHHEIE O IIpreMe Ha paboTy;
CBeJleHHs 00 aTTeCcTalluu;
CBEJICHHUS O MOBBITICHHON KBATU(UKAITHH;
CBEIICHHUS O NPO(ECCHOHATBHOM TEPETOATOTOBKE;
CBEIIEHUS O Harpajax (IOOMIPEHHUSX ), TOYETHBIX 3BAHUSIX;
cBeZieHus 00 OTIMyCcKax;
CBEZICHUS O COITUAIBHBIX TAPaHTHAX;
CBEJIEHUS O MECTE KUTEIHCTBA U O KOHTAKTHEIX Telle(oHaX.

JIvunple KapTO4ykM pabOTHHUKOB XPAHATCS B CIEMHAIBHO 0O0OpPYIOBAHHBIX HECTOPAEMBIX
mxadax B andaBUTHOM MOPSIKE.
2.4. B OV co3pmaroTcs W XpaHATCS CIEAYIOIN¥e TPYIIBl JOKYMEHTOB, COIEpIKAIlye MaHHBIE O
COTpYIHUKAX B eJMHIIHOM HIIX CBOJHOM BHIE:

2.4.1. JlTokyM€eHTEI, coZiepKallie IepCOHAIbHBIE JaHHbIe COTPYIHUKOB:

KOMILIEKCE JTOKYMEHTOB, COIPOBOXIAIOINWE IpoIecc O(GOPMIICHHS TPYIOBBIX
OTHOLIECHUH NIpH IpueMe Ha paboTy, IEpeBoie, YBOJILHEHHUH;

KOMILIEKC ~MaTepHalloB II0 AaHKETHPOBAaHHWIO, TECTHPOBAHHIO, IIPOBEICHHUIO
cobecenioBaHMi C KAHAUAATOM Ha JOJDKHOCTB;

IIOJJIMHHUKY Y KOIIMH IIPUKa30B (paclopsbKEHUH) IO Kaipam;

JIMYHBIE JIeNla ¥ TPYAOBBIE KHUXKKH;

Zelia, coaepikKanie OCHOBaHMS K MPHUKa3y 0 JHYHOMY COCTAaBY;

Iena, cofiepKaliye MaTepruaibl aTTeCTalUi COTPY/THAKOB;

Iieria, cofepikaliyue MaTepralibl BHYTPEHHHAX PACCIIEIOBAHMIT;
CIIPaBOYHO-UH(OPMAITMOHHEIH OaHK JaHHBIX II0 TIEPCOHATY (KapTOTEKH, XKYPHAIEI);
IO/UIMHHUKYA ¥ KOIMHM OTYETHHIX, AHAIUTHYECKHX M CIPaBOYHBIX MaTepHAJIOB,
IIepeaBaéMbIX pyKoBOACTBY OV, pyKOBOAMTEISAM CTPYKTYPHBIX IIOApa3ACICHUH;
KOIIMH OTYETOB, HAIIPABIIIEMBIX B TOCYJapCTBEHHBIC OPTraHbl CTATHCTUKH, HAIOTOBBIE
MHCIIEKIUH, BBIIECTOSINUE OPTraHbl YIPABICHHS U APYTHE YIPEKICHU.

2.4.2. JlokyMeHTaIys 10 OpraHu3anuy paboThl CTPYKTYPHEIX IIOApa3/IeIeHuU:

IIOJIOXKEHUS O CTPYKTYPHBIX HOPa3/IeICHUIX;
JOJDKHOCTHBIE MHCTPYKIIMH PaGOTHHKOB;

IIpHKa3bl, PaCIOPSHKEHUS, YKazaHusg pykooactea OV,

JOKYMEHTHI INIaHUPOBAHHUS, ydeTa, aHalli3a U OTYETHOCTH 110 BompocaM paboTsr OY.

II1. Opranu3anus 06padoTKH NEPCOHAIBHBIX JAHHBIX COTPYIHHKOB

3.1. O6paboTka NEPCOHANBHBIX JAaHHBIX COTPYIHHKOB OpPTaHW3yeTCS B COOTBETCTBHH CO
cxemoH 1.



[MonnyueHue
MIEPCOHAJIbHBIX OaHHBIX

[IpoBepka

OJOCTOBEPHOCTU
INIepCOHAJIBHBEIX OAaHHBIX

HakormnjeHue
MIePCOHAJIbHEIX OaHHEBIX

Beon YueT CucremMaTuzaums
B OaHK OaHHBIX :
KonTposnb
obecrnieuyeHus
COXPaHHOCTU
' |
PazsrpaHnueHmne PeszseprHoe PeBuzus
mocTyrna KONMpOBaHMe
BoccraHoBeHue
KomBuHMpoBaHme
Anamns Beimaua OBbHOBJIEHUE
0 3alpocy
ApXMBHOE XpaHeHwue
OnmcaHue SkcrepTMza [lepenaua
LIEHHOCTM Ha IIOCT.
XpaHeHue
YHUUTOXEHMnEe

Cxema 1




3.2. Bce mepcoHanbHBIE IaHHBIE COTPYAHHKA CJlEAyeT IIONy4aThb y HEro camoro. Ecimu
IIEPCOHATLHEIE JAHHBIE BO3MOXHO IOIYYHUTh TOJIBKO y TPEThEH CTOPOHBI, TO COTPYAHHK TOJDKEH
OBITE yBeZOMIIEH 00 3TOM 3apaHee (B NMHUCHMEHHOMW (OpME) M OT HEro JOJDKHO OBITH IOJIYyYEHO
IHCBMEHHOE cornacue. JIomKHOCTHOe JuIo paborojaTens o0s3aHO COOOIIMTH COTPYAHHUKY O
LENX, IPEeANnoIaracMblX HCTOYHUKAX U CIOco0axX IMONyYeHHs NMEPCOHAIBHBIX JaHHBIX, a TaKKe O
IIOCJIEACTBUAX OTKa3a COTpYIHHUKA JaTh MIMCHEMEHHOE COTJIaCHe Ha UX IOJyYeHHUe.

3.3. Paboronarens He UMeeT IpaBa MOIyYaTh i 0OpabaTsBaTh IEPCOHANBHEIE JaHHbIE COTPYIHUKA
O €ro pacoBOM, HAI[MOHANBHOM IIPUHAIUIEKHOCTH, IMOINUTHYECKUX B3TJIAOAX, PETUTHO3HBIX H
¢unocopckux  yOEXKIEHHSIX, COCTOSHHM 370POBbS, MHTAMHOM JKM3HH. B  ciyvasx,
HEIIOCPEICTBEHHO CBA3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOIIEHHH, B COOTBETCTBHH CO CT. 24
Koncturyruu P® pabortomartens BIpaBe ImOIXydaTh U 0OpabaThBaTh JaHHBIE O YACTHOU YKU3HH
COTPYIHHKA TOJIBKO C €r0 MUCEMEHHOT'O COTJIaCHSI.

3.4. O6paboTka yKa3aHHBIX IEPCOHANBHBIX JaHHBIX COTPYJHHKOB paboToiarelleM BO3MOJKHA
TOJIBKO C MX cOryacusi 1160 6e3 X COIIacHs B CIECAYIOIIUX CIIydasx:

— IIepCOHAJIBHBIE JaHHBIE SBJISIOTCS OOIMIEIOCTYTHBIMH;

— IEPCOHANBHBIE JaHHBIE OTHOCATCS K COCTOSHHIO 3/JI0pPOBBS COTPYAHMKA, H MX 00paboTka
HeoOXoAuMa Ul 3aIlUTHl €r0 JKU3HU, 3[0POBbS WM HHBIX JKH3HEHHO BaXKHBIX HHTEPECOB
JIpYTHX JIMIL ¥ TIOJIy9YeHHe COTIachs COTPYAHHUKA HEBO3MOXKHO;

— 10 TpeOOBaHMIO NOJHOMOYHBIX T'OCYAapCTBEHHBIX OPTraHOB - B CIIydYasdx, MMPEIyCMOTPEHHBIX
(beneparbHBIM 3aKOHOM.

3.5. Paboronarens BIpaBe 00pabaTeiBaTh IMEPCOHATBHBIC TaHHBIE COTPYAHHKOB TOJBKO C HX
IIICBMEHHOI'O COTJIACHSI.

3.6. IlucpMeHHOE corjlacHe COTpyIHHMKAa Ha 00pabOTKY CBOMX IEPCOHANBHBIX NAHHBIX JOJDKHO
BKJIIOYATh B ce0s: :

— (GaMunuio, UM, OTYECTBO, aIpec CyObeKTa MEePCOHANBHBIX IaHHBIX, HOMEDP OCHOBHOIO
JOKYMEHTa, YIOCTOBEPSIOIIEIr0 €ro IHMYHOCTh, CBEACHHS O JaTe BBIJAYM YKa3aHHOTO
IOKYMEHTA M BBIIaBIIEM €r0 OpraHe;

— HauMeHOBaHME ((aMHIHIO, WMS, OTYECTBO) M aJpec OIleparopa, IMOJIYYaroIlero COTrIache
CyObeKTa IEPCOHATBHBIX TaHHBIX;

— 1enb 06paboTKH MEPCOHATBHBIX JAHHBIX;

— TIIepeYeHb IEPCOHAIBHBIX NaHHBIX, Ha 00paboTKy : KOTOPHIX [aeTcs corjacue cyObpeKkTa
IIepCOHATBHBIX JAHHBIX; ‘

— mepedYeHb JAeHCTBHH C IEPCOHATLHBIME JAHHBIMH, HA COBEpIIEHHE KOTOPHIX JA€TCs COTIIacHe,
o0I1ee OIHMCaHUe HCITOJIb3YEMBIX OIIEpaToOpOM CITOCOO0B 00pabOTKY MEPCOHATBHBIX JAHHBIX;

— - CpOK, B TC‘ICHI/IC‘KOTOPOI‘O JIEHCTBYET COTJIache, a TaKXKe MOPSA0K €r0 OT3hIBA.

3.7. Cornacue cOTpyIHHKA HE TPeOYETCA B CIEIYIOIIHX CIIyJastX:

— 00paboTka NepCOHANBHBIX JAaHHBIX OCYIIECTBIIIETCS Ha OCHOBAaHHH 1pymOBOro Kojaekca P®
MO HMHOTO (eNepallbHOrO 3aKOHA, YCTAaHABJIMBAIOMIETO €€ IIeb, YCJIOBUS IIOJIyYEHUS
IIEPCOHAIBHEIX MAaHHBIX U KPYr CYOBEKTOB, IEPCOHANBHBIE NaHHBIE KOTOPBIX IIOJJIEXKAT
00paboTKe, a TaKkKe ONPENEIIEHHOTO TOJIHOMOYHS PabOTOIATeNI;

— 00paboTKa NepCOHATBHBIX JaHHBIX B IIEJISIX UCIOJTHEHHS TPYOBOTO JOTOBOPA,;

— 00paboTKa NepCOHATBHBIX JaHHBIX OCYIIECTBIIAETCS /IS CTATHCTHYSCKIX MITH HHBIX HAyYHBIX
1eiel IpH yCIOBUY 0053aTeTbHOT0 00€3IMYNBaHAS IEPCOHATBHBIX TaHHbIX;

— 00paboTka NEpPCOHANBHBIX JAaHHBIX HEOOXOIMMA JUIS 3allMTHI JKU3HU, 30OPOBBS WM HHBIX
JKHU3HEHHO BaYKHBIX HHTEPECOB COTPYAHUKA, €CIIU IIOIy9EHHE €r0 COINIachs HEBO3MOKHO.

3.8. Corpymauk OY mnpencraBiseT JOKYMEHTOBELY IOCTOBEPHBIE CBEIEHHUS O cebe, KOTOPBIH
IIPOBEPSIET JOCTOBEPHOCTH CBEICHHIM.

3.9. B coorsercisuu co cr. 86 TK P® B memsx obecredeHms IpaB H cBOOOJI delOBEKAa H
rpaxaaHuHa pykoBoautenb OY U ero 3aKkOHHEIE, IIOJHOMOYHEIE IIPEJICTABUTENH IpH 00paboTke
[IEPCOHANBHBIX JaHHBIX COTPYAHUKA TOJDKHBI BEITOJIHATE CIIeyIoNre o0mue TpeOoBaHus:



3.9.1. O6paboTka HEpPCOHANBHBIX JAHHBIX MOXKET OCYIIECTBIATHCS HCKIFOUUTEIHHO B IIEJIIX
obecrieueHns COOIONEHMS 3aKOHOB MIIM MHBIX IPABOBBIX aKTOB, COAEHCTBHA pabOTHHMKAM B
TPYJOYCTPOMCTBE, OOydYeHHH H NPOGECCHOHATEHOM IPOIBHXKEHHWH, OOECIEYEHHE JIHMYHOM
0e30I1aCHOCTH COTPYJIHHKOB, KOHTPOJA KOJHYECTBA M KaveCTBA BHINOJNHSAEMOH paboTHI 1
obecreueHns: COXpaHHOCTH UMYIIECTBA.

3.9.2. Ilpu onpeneneHum ob6BeMa M COAEpXKaHMSA, 0OpabATHIBAEMBIX IIEPCOHANBHBIX MAHHBIX
paboTofarens OOKeH pykoBoicTBoBaThes Komcrurymmeit P®, TpymoBbM kozexcoM P® u
UHBIMHU (eZiepalbHBIMH 3aKOHAMH.

3.9.3. Ilpu IpUHATHH PEINEHKH, 3aTParuBalOIUX HHTEPECH COTPYIHAKA, pabOTOAATENIh HE HMEET
IIpaBa OCHOBEIBAThCA Ha IIEPCOHANBHBIX [AHHBIX, IMOIYYEHHBIX O HEM MCKIIIOYUTEIHHO B
pe3ynbTaTe UX aBTOMaTH3MPOBAHHOM 00pabOTKY MK 3IEKTPOHHOTO IOy YEHH .

3.9.4. 3amuTa IEPCOHANBHBIX JAHHBIX COTPYIHHKA OT HENPABOMEPHOTO HX MCIIOIb30BAHMS
yTparsl obecmednBaeTcs paboTojaTeneM 3a CYET €ro CPEACTB B IOPSAAKE, YCTAHOBICHHOM
(enepanbHBIM 3aKOHOM.

3.9.5. CoTpynHukM W WX TpPEICTABUTENH IODKHBI OBITH O3HAKOMIEHBI IIOJ] PACIHCKY C
noxymentamu OV, ycTaHaBIHBAIOIUME HOPSIOK 00pabOTKH IEPCOHAIBHBIX JAHHBIX, a TAKXKE 06
UX IpaBaX ¥ 0053aHHOCTAX B ATO# 00JaCTH.

3.9.6. Bo Bcex ciydasx oTka3 paGOTHHKA OT CBOMX IIPaB Ha COXpaHEHHE W 3aIUTy TAHHEI
HeJelCTBUTEIIEH.

IV.XpaHeHne H HCHOJb30BAHHE IIEPCOHAJIBHBIX JAaHHBIX

4.1. IlepconanbHble JaHHBIE COTPYHAKOB XPaHATCS Ha SIEKTPOHHBIX HOCHTEIX Ha cepBepe OV, a
TaKKe Ha OyMaKHBIX M 3JIEKTPOHHBIX HOCHUTEILIX ¥ pykoBomutens OV u (MiIM) yIOTHOMOYEHHOTO
UM JIHIIA.

4.2. Ilpu paboTe C mepCOHANBHBIMM MNAaHHBIMH B LesX oOecledeHus HHPOPMAIMOHHOM
0e30macHOCTH HEOOX0IUMO, YTOOBL:

— paboyas CTaHIMs, IpeaHa3HAYeHHAs UL 00paboTKH KOHGHACHIMATBHBIX JAHHEIX, IPOIIIA
CepTHQUKAMIO ¥ HMENA COOTBETCTBYIOIIYIO IOKYMEHTAlMIO, XPAaHANIYIOCS V
OTBETCTBEHHOT'O JIUIIQ;

— OIEparop, OCYIIECTBILIIOMHUN paboTy C NEpCOHATBHBIMH JaHHLIMHM, HE OCTABIIAI
He3abJI0KMPOBAaHHBIM KOMITBIOTEP B CBOE OTCYTCTBHE;

—  KOMIIBIOTep ¢ 6a30i JTaHHBIX He GBI MOAKIIOYEH K CETH HnTepHeT, 32 HCKITIOUSHHEM JTHHUMA
COEIMHEHM C CEpBEpOM 0a3bl JaHHBIX;

4.3. JluuHble KapTOYKM YBOIECHHBIX DAbOOTHHKOB XPAaHATCS B apXWBE IOKONLI B al(haBETHOM
mopsiike B Tedenwe 75 mer (cr. 339 «IlepeuHs THNOBBIX YIpPABICHYECKHX HTOKYMEHTOB,
o0pasylomuxcs B JeATENPHOCTH OpTaHU3alMi, C yKa3aHHEM CPOKOB XPaHEHHs», YTBEPKIEHHOTO
PyxoBogurenem ®@enepanbHoi apxuBHOH ciryx661 Poccun 6 oxTss6ps 2000 r.).

V. Ilepenaya nepcoHAJbLHBIX JAHHBIX

5.1. Ilpu mepemade NEpCOHANBHBIX [JaHHBIX COTPYAHHMKAa pabOTOHATENh JOJDKEH COOIIIONATH
cleAyrone TpeOOBaHMS:
5.1.1. He coobmats nepcoHanbHBIE NaHHBIE COTPYIHHKA TPEThel CTOpOHE Ge3 MACHMEHHOTO
COrjgacHs COTPYAHHKA, 3a MCKIIOYEHHEM CIIydaeB, KOIJla 5TO HEOOXOOMMO B ILEIX
IpeyIpeXIeHHs yTPO3bI XKU3HA U 30POBBIO COTPYAHUKA, & TAKXKE B CIIydasx, YCTaHOBIEHHBIX
GbeneparbHBEIM 3aKOHOM.
5.1.2. He coobmars mepcoHaibHBIE AaHHBIE COTPYIHHKA B KOMMEDPYECKHX ILENIX 0e3 ero
OUCEMEHHOro cornacusa. OO6paboTka MEpCOHATBHBIX JaHHBIX COTPYAHHKOB B  IEJIX
IPOJBIXEHYS TOBApOB, pabOT, yCIyT Ha PHIHKE IIyT€M OCYLIECTBICHHUS MPSIMBIX KOHTaKTOB C
NOTEHIHAIbHbIM IOTpeOHTENeM C IIOMOIIBIO CPEICTB CBS3M JOMYCKAETCA TONBKO C €ro
IIPEeIBAPUTEIHLHOTO COTIACHs.
5.1.3. IlpenynpeauTs JIUL, MOXYYUBIINX IEPCOHABHBIE JaHHBIE COTPYAHHUKA, O TOM, YTO ITH
JIaHHBIE MOTYT OBITh MCIIONIB30BAHBI JIUIIG B LEJLIX, U1 KOTOPBIX OHH COOOIIEHE], B TPeOOBaTh



OT STHX JHMIl IOATBEPXKIECHHE TOr0, YTO 3TO0 IpaBuiIo coOmopeHo. Jluma, momryuuBIime
IIEPCOHANILHEIE  JIaHHBIE  COTPYAHHMKA, O00s3aHBI  COOMIONATh  PEXHUM  CEKPETHOCTH
(xorpuneHManbHOCTH). [lanHoe ITomoxeHne He pacpoCTpaHsIeTcs Ha 0OMeH epCOHATbHBIME
JaHHBIMHU COTPYAHUKOB B IOPSIIKE, YCTAHOBICHHOM (pe/iepalbHBIME 3aKOHAMH.
5.1.4. OcymecTBIaTh Iepefady IEPCOHANBHBIX NAHHBIX COTPYAHHKOB B mmpeaenax OY B
COOTBETCTBHH ¢ HacTosinuM [lonoxxenuem.
5.1.5. Paspemars JOCTyn K TEPCOHAIBHBIM JaHHBIM COTPYAHHKOB TOJBKO CIICIIHAIBHO
YIIOJTHOMOYEHHBIM JIUIaM, IIPY 3TOM YKa3aHHBIE JIAIA JOJDKHBI UMETh IIPAaBO IIOJIy4aTh TOJIBKO
TE NIEPCOHATBHBIE JaHHBIE, KOTOPhIe HEOOXOMUMBI IJIsI BBITOJHEHUS. KOHKPETHOH QYHKIHH. -
5.1.6. He 3ampamuBats HHGOPMAITMIO O COCTOSHHU 3J0POBBS COTPYAHHUKA, 3a UCKIIIOYCHHEM
T€X CBEICHMM, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXXHOCTH BBIIOJIHEHUS COTPYIHHKOM
TPYZIOBOM (DyHKITHH.
5.1.7. IlepenaBaTh mepCcOHATBHBIE JAaHHBIE COTPYAHHKA €ro 3aKOHHBIM, IIOJTHOMOYHBIM
IPEICTABUTENAM B IOPANKE, YCTaHOBIEHHOM TpymoBeM KkozekcoM P®, u orpaHHYMBaTh 3Ty
uHQOpMALMIO TOJNHKO TEMH IEPCOHANBGHBIMH JAHHBIMH, KOTOpbIE HEOOXOMUMEI IS
BBIIIOJIHEHNS YKAa3aHHBIMH NIPEICTABUTEISIMH UX (YHKIIUH.
5.2. IlepcoHanbHEIE JaHHBIE COTPYIHHUKOB 00pabaThIBAtOTCS U XpaHATCA B KaHIensapun OY.
5.3. IlepcoHanpHBIE IAaHHBEIE COTPYAHHKOB MOTYT OBITH IOJYYEHBI, NPOXOMUTH IATBHEHIIYIO
006paboTKy U meperaBaThCs Ha XpaHEHHUs KakK Ha OyMa)KHBIX HOCHTENSX, TaK ¥ B 3JIEKTPOHHOM BHIE
(TTOCpenCTBOM JIOKAJTBHOM KOMITBIOTEPHOM CETH).
5.4. Ilpy NOTy4eHUH NEPCOHANBHBIX NaHHBIX HE OT COTPYIHHUKA (32 MCKIIIOYCHUEM CIIy9IaeB, ECITH
[IEPCOHAIIbHBIE JaHHBIE SBILTIOTCSA OOIMENOCTYIHBIMU) paboToarens 10 Havana 00paboTKU Takux
IEPCOHAIBHBIX JaHHBIX 00s3aH MPEeIOCTaBUTh COTPYIHHUKY CIEIYIOUIYIO HH(OPMAITHIO:
— HauMeHOBaHHe ((paMuIus, UMs, OTIECTBO) U aJIpec OIepaTopa Uik €ro IMpeACTaBUTEIs;
— Ienb 00paboTKU NepCOHANBHBIX JAHHBIX U €€ IPAaBOBOE OCHOBAHHUE;
— IpearoJaraéMble I0Jb30BaTEIH IEPCOHAIBHBIX TaHHBIX;
— YCTaHOBJIEHHBIE (eepabHBIMU 3aKOHAMH IIpaBa CyOheKTa MEPCOHAIBHBIX TaHHBIX.

VI. locTyn K mepcoHAIbHBIM JAHHBIM COTPYIHHKOB

6.1. IlpaBo gocTyma K NepcOHAIBHBIM JAaHHBIM COTPYJHUKOB HMEIOT:
— pykoBoautens OY;
— nokymentoBen OV
— 3aMEeCTHUTENd PyKOBOAMUTEIIS,
— PYKOBOAMTEIH -CTPYKTYPHBIX IOJpa3/IeleHUl IO HaNpaBICHUIO JEATEIBHOCTH (IOCTYI K
IIEPCOHAIBHBIM JJAHHBIM TOJBKO COTPYIHUKOB CBOETO MOAPA3ICIICHHUS).
6.2. Corpynuauk OY umeer npaso:
6.2.1. Ilomy4aTs DOCTYI K CBOMM IE€pPCOHAJIBHBIM IAHHBIM M O3HAKOMJICHHWE C HMMH, BKIIOYAs
mpaBo Ha 0e3BO3ME3IHOE IIONIydeHHe KONWM JFO0OH 3alMCH, Coepialneii ero IepCoOHATbHBIE
JIaHHBIE.
6.2.2. TpeboBaTb OT paboTomarenss YTOUHEHHS, WCKIIOYECHHS HIIM WCIPABICHHUS HEIOJHEIX,
HEBEPHBIX, YCTapeBINMX, HEJOCTOBEPHBIX, HE3aKOHHO IIONYYEHHBIX WJIM HE SBILIIOLIUXCS
HE00XOIUMBIMH I pabOTOAATENS IEPCOHATBHBIX TAaHHBIX.
6.2.3. Iloxy4ats oT paboTomarens:
— CBEJEHHM O JIMLAX, KOTOPhEIe UMEIOT JOCTYII K IIEPCOHAIBHBIM JJaHHBIM HJIA KOTOPBIM MOXKET
OBITH IIPEJOCTABIICH TaKO¥ TOCTYII;
— IepedeHb 0O0pabaThIBAEMBIX IEPCOHANBHBIX JAHHBIX U HCTOYHUK UX IOJIY9YECHUS;
— CpokH 006pabOTKU MEPCOHATHHBIX JaHHEBIX, B TOM YHCJIE CPOKH WX XPAaHEHHUS;
— CBeJEHHsN O TOM, KaKue IOpUANYECKUe ITOCIEICTBUS I CyOHhEeKTa IepCOHANBHBIX JaHHbBIX
MOJKET IIOBJIEYb 3a cO00H 06paboTka ero MepCOHAIBHBIX JaHHBIX.
6.2.4. TpeboBaTr wu3BemeHHs paboTomareneM BCeX JHI, KOTOPHIM paHee OBbUTH COOOIIEHBI
HEBEPHBIC HIIM HENOJHBIE IIepCOHANbHEIE JaHHBIE, 000 BCEX NPOU3BEINCHHBIX B HUX
UCKITIOUEHMSIX, HCIPABICHUSX WK JOTOIHEHHSIX.



6.2.5. OO6xanoBaTh B YIOIHOMOYEHHBI OpraH IO 3aIUTe IpaB CyOBEKTOB IEPCOHAIBHBIX
JaHHBIX WM B CyJeOHOM IIOpAIKE HENpaBOMEpHBIE NEHCTBHS WK Oe3leiicTBUs paboTomaTen
1Ipu 00paboTKe U 3aIUTe €r0 MePCOHANBHBIX TaHHBIX.
6.3. KommpoBaTe u Jelarh BBIIMCKM IIE€PCOHANBHBIX [AHHBIX COTPYJHHKA DPa3pelnacTcs
MCKIIFOYUTENBHO B CIIy)KeOHBIX HENIX ¢ MACEMEHHOTO Pa3pelleH s HadalbHUKa OT/IeNa KapoB.
6.4. Ilepenaya mHEGOpMamuM TpeThell CTOPOHE BO3MOXHA TOJHKO IPU IHCHMEHHOM COTJACHH
pabOTHHUKOB.

VII. O6s13aHHOCTH cy0beKTa MEPCOHATbHBIX JAHHLIX
10 00ecIeYeHNI0 JOCTOBEPHOCTH €ro MepCOHATbHBIX JAHHBIX

7.1. Jlna obecnedeHHs [OCTOBEPHOCTH II€PCOHANBHBIX [JAHHBIX COTPYAHMKH OOS3aHBI
IPENOCTABIATh pyKoBoauTemo OY u (Win) yIOTHOMOYEHHOMY MM JIMIY TOYHBIE CBEIEHHS O ceOe
(cBOMX HECOBEPIIEHHOJIETHUX JIETIX).

7.2. B ciyyae M3MEHEHHUS CBEICHHH, COCTABILIOIINX IEPCOHANBHEIE NaHHBIE, HEOOXOMUMEIE UL
3aKIIIOYEHHS TPYZOBOIO JIOTOBOPA, COTPYAHUK 00s3aH B TeueHue 10 paGoumx JJ;HeH coobmuTh 06
5TOM pyKoBoguTeiro OV u (WIK) yIIoTHOMOYEHHOMY MM JIHILY.

7.3. B ciiyyae M3MEHEHHS CBEAEHMH, COCTABIIAIOMMX IEPCOHANBHbIE TAHHBIE COBEPIIECHHOIETHETO
oOywaromerocsi, oH 00s3aH B Te€YeHHE Mecsma cooOmuTh 00 3ToM aupektopy Illkomel u (mmm)
YIOTHOMOYEHHOMY UM JIHILY.

7.5. IlpemocraBienne COTPYIHMKY TapaHTHH M KOMIIEHCANHi, IPeIyCMOTPEHHBIX AEHCTBYIOMMM
3aKOHOAATENLCTBOM, OCYIIECTBIIETCS C MOMEHTA IIPEIOCTaBICHHS COOTBETCTBYIOIIMX CBEICHHMM,
€CJIM MHOE HE NPEIyCMOTPEHO AEUCTBYIONINM 3aKOHOIaTEIbCTBOM.

VIII. OTBeTCTBEHHOCTH 32 HAPYIIEHHE HOPM,
Peryaupywomux 06padoTKy nmepcoHaJIbLHBIX JAHHLIX

8.1. Corpynuuku OY, BUHOBHBIE B HAapYIIEHUH IOPs/IKa 0OpamIeHus ¢ IePCOHAIBHBIMY JaHHEIMH,
HECYT MUCUHUIUIMHAPHYIO aIMHMHHCTPATHBHYIO, TIDaXAaHCKO-IIPABOBYIO HJIH YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBUH C (eIepaIbHBIMHU 3aKOHAMH.

8.2. PyxoBogurens OV 3a HapylmeHHe mopsiaka oOparieHus ¢ MEPCOHAILHBIMU JAaHHBIMU HECET
aJMMHHUCTPATUBHYIO OTBETCTBEHHOCTh coryacHo c¢r. cr. 527 u 5.39 Komekca 06
a[IMMHUCTPATHBHBIX IIpaBOHapymeHHsx P®, a Taxke Bo3MeIaer COTPYOHHKY yIepo,
IPUYMHEHHbI HENPaBOMEPHBIM HCIIONB30BAHAEM WH(POPMAIMH, COZepKamedl NmepcoHaTbHBIE
JaHHBIE 00 3TOM COTpPY/THUKE.



