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NOPAJIOK
YHHYTOKEHHSA, 0JIOKHPOBAHHS NEPCOHAILHBIX JAHHBLIX
B MBY IO Ilentpe «IaennBeiic»
1. O6mue moJioxeHust
1.1. Hacrosmmit ITopsok yHHYTOXCHHS, GIIOKMpOBAaHHS MEPCOHANBHEIX JaHHEIX B MBY JIO
IenTpe «3aebBeiic» onpenesseT YCIOBHI H CIIOCOOB:
— YHHYTOXEHHS OyMaXHBIX HOCHTENEH (JOKYMEHTOB), COMEPXKAINUX IEPCOHANBHbIE TAHHEIE
0 JOCTHIKEHHUIO LIENH 00pabOTKY 3THUX NEePCOHAIBHEIX JaHHBIX;
— YHHYTOXXEHHUC IEPCOHATBHBIX JAHHBIX B MAIIMHHBIX HOCHTEISIX HH(GOPMAIIUH, B TOM YHCIIE
IIEPCOHANBHBIX JAHHBIX, M IPA HEOOXOJUMOCTH CaMHX MAIIMHHEIX HOCHUTENeH
uHGOpManUH.

2. BJIOKHPOB&HHC H YHHYITOXKCHHE NEePCOHAIBHBIX NaHHbIX,
COACPIKAIMMUXCH B MAIMMHHBIX HOCHTEJIAX nml)opmalmn

2.1. broxupopanue HHGOpPMAIMH, CoxepKaINed NepCOHANbHEIE NaHHbIE CYyOheKTa IIePCOHATBHBIX
JMAHHBIX, IPOU3BOIUTCS B CIIydasix:

— €CIIU NIEepCOHANBHBIC JaHHBIE SBJIAIOTCS HEIOIHBIMH, YCTaPEBIIUMU, HETOCTOBEPHBIMH;

— ©CIIM CBEICHUS SBILAIOTCH HE3AKOHHO IIOJIYYCHHBIMU WU HE SBJIIOTCA HEOOXOMUMBIMHU I

3asBJICHHOM OIIEPATOPOM IIEPCOHATBHBIX JaHHBIX IIeH 00pabOTKH.

2.2. B ciy4ae moATBepKICHUS (hakTa HEAOCTOBEPHOCTH MEPCOHANBHBIX JAHHBIX YIIOIHOMOYEHHOES
OmnepaTopoM NHII0 Ha OCHOBaHHH JOKYMEHTOB, NPEICTABIEHHBIX CyOBHEKTOM IIE€PCOHATBHBIX
JAHHBIX, YIOJHOMOYEHHBIM OpPraHOM II0 3alIUTe NpaB CYOBEKTOB MEPCOHANBHBIX JAHHBIX HIIH
IIOJIY4E€HHBIX B XOJ€ CaMOCTOATENHHON IPOBEPKH, 005S3aHO YTOYHHTH IIEPCOHATBHEIE JAHHEIE U
CHATH UX OJIOKMpOBAHHE.
23. B cmyyae BBIABICHHS HENPaBOMEPHBIX IEHCTBHH ¢ NEpPCOHANBHBIMH  JAaHHBIMU
YIOJIHOMOYEHHOE JIAI0 00A3aH0 yCTPaHUTh (OPraHW30BaTh YCTPAHEHHUE) NOIIYIIEHHBIE HAPYIIEHH)S.
B cimyyae HEBO3MOXKHOCTH YCTpaHEHHS IOIYIICHHBIX HAPYLICHHNH HEOOXOAMMO B CpPOK, He
IPEBBINAIOIMA TpeX pabouWx JHEH C [JaThl BBEIIBICHHS HEMPABOMEPHOCTH JEHCTBHM C
NIEPCOHATIBHBIMM JaHHBIMU, YHUYTOXUTH IEPCOHAIBHEIE TaHHEIE.
2.4. O6 ycTpaHeHMH JOIYIIEHHBIX HAapyLICHHH WIH 00 yHHYTOXKEHHH HEPCOHANBHBIX ITAHHBIX
YIIOTTHOMOYEHHOE JIMIO 0043aHO YyBEJOMHTH CyOBEKTa MEPCOHAIBHBIX JNaHHBIX, a B CIIydae, eclH
obpaleHde MM 3alpoc OBUIM HANPaBICHHl YHOJIHOMOYEHHBIM OpPraHOM IO 3alluTe IIpaB
CyOBEKTOB IIEPCOHANBHEIX JaHHBIX, TAKXKE YKA3aHHBINA OpraH.
2.5. VYmonmHoModYeHHOe IMIO O0SA3aHO YHUYTOXKHUTH TEPCOHATBHBIE JaHHBEIE CyOBEKTa
IIEPCOHANBHBIX JAHHBIX B CIIyJasx:

— JOCTHIKEHHMs IIEIH 00pabOTKU IIepCOHAIBHBIX JAaHHBIX OIIEpaTop;

— OT3bIBa CyOBEKTOM COrIachs Ha 00pabOTKY CBOMX IEPCOHANBHBIX JaHHBIX.
2.6. YHUYTOXEHHE IEPCOHANBHBIX JaHHBIX JOJDKHO OBITH OCYIIECTBIEHO B TE€UEHHE TpeX JHEH ¢
yKa3aHHBIX MOMEHTOB. B cormacum cy0ObekTa NIEepCOHANBHBIX IaHHBIX Ha 00pabOTKy €ro



ICPCOHANIBHBIX MAHHBIX MOTYT OBITH YCTaHOBJICHBI HWHBIE CPOKH YHHYTOXCHUA IIE€PCOHAIBHBIX
JaHHBIX IIPH JOCTHXKCHUHU IIETTH 06pa6OTKI/I II€PCOHAIBHBIX JAaHHBIX.

3. PaGora ¢ OyMaXXHLIMH HOCHTEIAMH (moxymeHTaMH)

3.1. Bue! v IEpHOBI YHHITOKEHUS GYMaXKHBIX HOCHTEIEH, COZIEpIKaIMX IIEPCOHATIFHBIE JaHHBIE,
NpeICcTaBIeHBI B Tabmule 1:

Tabmumna 1
Buovt u nepuoost ynuumonsicenun Gymasicuvix nocumeneii,
cooepircawux nepconanbrbvie OanHbIe

Ne JlokymeHT Cpox Jei#ctBus mo
/T XpaHEeHHS OKOHYaHWU CPOKa
XpaHeHus
1. | HokymeHTEI (cBenmeHus, coZiepKarime 75 et YHnuToxeHune
IEpCOHANbHBIE JaHHBIE O paboTHHKAX)
HepefaHHble ©  COPMHPOBAHHBIE  IIPH
TPYLAOYCTPOHCTBE pabOTHHKA
2. | Hoxymentsl 06 oOydarommxcs (CBENEHHS, | YCTAHOBJIEHHBIE IS VHuuTOXEHHE
coJZlepIKaIue MIEPCOHAIILHBIE JTaHHBIE JaHHBIX
ofyuaromuxcs), ponuTenei (32aKOHHBIX | JJOKYMEHTOB CPOKH
IIpe/ICTaBUTEIIEH) XpaHeHus
3. | Opyrue JOKYMEHTHI c rpudom XpaHATCs 0 YHanuToxXeHne
«Konpunenmmansao» u «Jlna ciyxe6HOTO | 3aMEHEI Ha HOBHIe,
none3oBanusa» (KypHamsl yuéra, comcku €CJI He yKa3aH
AOCTyMa, SKCILTyaTallHOHHAsT JOKYMEHTAIlUA B | KOHKDPETHBIH CPOK
T.11.)

3.2. JIoKyMEHTHI, yKa3aHHBIE B 1. 3.1. JOJDKHBI HAXOIUTHCS B mKapax ¢ 3aMKoM, ceddax c
ZIOCTYIIOM K HHMM JOKYMEHTOBEJa MM YIOJHOMOYEHHBIX IHI. VICKIIOYEHHE COCTABIISIOT
AOKYMEHTEI, 00pabaTsiBaeMbIe B HACTOSINMI MOMEHT Ha pabodeM MecTe.

3.3. Ilo OKkOHYaHHMH CpOKa XpaHEHHs NOKYMEHTHl, yKasaHHblE B m. 3.1. YHHYTOXKAIOTCS ITyTEM
HU3MENBYCHHS Ha MEIKHEe 4YacTH (I MHBIM CIOOCOOOM), MCKIIOYAIOIIHE BO3MOIKHOCTE
ITOCTITYFOIIET0 BOCCTAHOBICHUS HHGOPMAIIUH MIIH CKUTAIOTCS.

4. Pa6oTa ¢ MAMMHHBLIME HOCHTEIAMH HH(OPMAIHH

4.1. Buzbl U TepHOMIBI YHHUTOXEHHS NEPCOHANBHBIX NAHHEIX, XPAHAMEIX B 3JIEKTPOHHOM BHJIE
(«taiinax») Ha XKECTKOM HHCKe KoMmubioTepa (natee — HYKMJI) i MaIMMHHBIX HOCHTENIIX: KOMIAKT
auckax (nanee — CD-R/RW, DVD-R/RW B 3aBucumocta ot opmara), FLASH-HakomuTemsx.
Tabnuma 2
Buovt u nepuodst ynuumosicenus nepconanbHvix OGHHBIX,
XPAHUMBIX 6 INeKHPOHHOM GUOE HA JHCECMKOM OUCKe KOMRbIOmepa

Ne | MadopManus, Bug HOCHTES Cpok JleHCTBHS IO OKOHYAHHUH CPOKA XPaHEHHS

/i XpaHeHHS |

1. baza mannbIx Mo cospanus | [IoBTOpHOE HCIOIB30BAHHAE HOCHTENS IS
aBTOMAaTHU3HPOBAHHOMK Honee 3allUCH OYepenHol pe3epBHO# komuu BT,
HHGOPMAIIMOHHON CHCTEMEI aKTyaJbHOH | B CIy4ae HEBO3MOXXHOCTH — YHHYTOXKEHHE
Hocurens: daiinsr mza HHKM]T KOIIMH HOCHUTEILA, yAaJeHHe apXUBHBIX (aifioB ¢
cepBepa HXMI

2. | ba3a maHHBIX Hlo cozpanus | IIoBTOpHOE HCIONBb30BaHAE HOCUTEIS IS
aBTOMaTH3UPOBAHHOU 6omnee 3allUCH OYEpEeIHOM pe3epBHOU Komuu BJI,
HH(}OPMAIHOHHOH cucTeMBI «1C | aKTyaubHOM | B Cllydae HEBO3MOMKHOCTH — YHHUTOKEHUE
IIpennpustue-Kaapsr. KOIIUU HOCHUTEJIS; yAaJIeHUE apXUBHBIX (haijIoB ¢
Hocurens: ¢aitnsr Ha HHKM]T HXM]T




cepBepa
3. | baza maHHBIX Mo coznanms | [ToBTOpHOE HCIIONB30BAaHHE HOCHUTEIS IS

ABTOMAaTHU3UPOBAHHOM Homnee 3alIUCH OYEPETHON pe3epBHOM Komuu BT,

HH()OPMAITUOHHOM CHCTEMBI aKTyaJIbHOU | B CIy4ae HEBO3MOIXKHOCTH — YHHUTOKEHUE

«1C Byxrantepus KOIIMH HOCHUTEIIS; yIal€HUe apXUBHBIX (haiiioB ¢

Hocurens: daitmsr na HOKM]] HXM]T

cepBepa

4.2. MamuHHEIE HOCHTENH HHGOpPMAIUH (32 HCKIOYEHHEM HXM]T), nepeunciennsie B m.o. 3.1.
AOJDKHBI HAXOIHUTECS B ceiide, kpoMe HopMHEpyeMbIX uam 06pabaThBAEMEIX B JAHHBIH MOMEHT Ha
pabouem Mecre.

43. Ilo OKOHYAHMH YKa3aHHBIX CPOKOB XPAHEHHs, MANIMHHEIE HOCHTE/IH uHOpManum,
HOANEKAINME  YHWYTOXKEHHIO, (HM3MYECKH YHHYTOXKAIOTCS C  IEIBI0  HEBO3MOXKHOCTH
BOCCTAHOBJCHHS M NANBHEHINETO MCIOJb30BaHMS. DTO JOCTHraeTCs MyTEM AehOpMHUpPOBAHHS,
HapYINECHUS €TUHOM LENOCTHOCTH HOCHTEIIS HIIH €r0 CHKHTAHM.

4.4. Tlonnexamue YHHYTONKEHHIO (aifibl, PAacCIONIOKEHHBIE Ha JKECTKOM JHMCKE KOMIIBIOTEDA,
YAAILIIOTCA CPENCTBAME ONEPAMOHHOM CHCTEMBI C TIOCIEAYIOIEM «OUHMIEHHEM KOP3HHED.

4.4. B crydae OIyCTHMOCTH TIOBTOPHOTO HCIIOTE30BAHMS HOCHTEIIS ¢dopmara CD-RW, DVD-RW,
FLASH npumeHsieTcs mporpaMMHOE yhancHue («saThpaBMe») COEPKUMOTO HCKA IyTEM ero
(bopMaTHpOBaHUS C MOCIIEYIOMEH 3aMUChI0 HOBOM UHGOPMAINH HA JaHHbIA HOCHTEIb.

5. Ilopsaok oopmiIeHNst JOKYMEHTOR 06 YHHYTOKEHHH HOCHTE.IeH

5.1. YHuYTOXEHME HOCHTeNelH, COZEpXKAIMUX MEPCOHANBHEIE JaHHBIE, OCYIIECTBILIET CIICIIHATBHAS
Komuccus, cozraBaemas npuxasom pyxoBomurens OV.

52. B xome mnpomemypsl YHHYTONKEHHS IIEPCOHATBHBIX JaHHBIX HOCHUTENEH HE0OXOIMMO
IPUCYTCTBHE 1IEHOB KoMuCCHH, OCYIIeCTBISIOMEH YHHYITOKEHHE IIEPCOHAIBHBIX JAHHBIX U UHOMH
KOHGHUIEHIMATHEHON HHMOPMALINHY, HAXOIAMIEHCS Ha TEXHAIECKIX CpencCTBax.

5.3. KoMuccrs coCTaBISeT U MOMMHCEBAET AKT 06 YHHYTOXKEHUH HOCHTeNeH. B Teuenme Tpéx
JHEH IIOCIIe COCTAaBIICHHS aKTHl 00 YHHYTOKEHUH HaIPaBJISIOTCS HA YTBEPXKICHHE PYKOBOIUTEITIO
OV. Ilocie yrtBepxkeHHs AKT XpaHUTCA B Celipe y pPYKOBOIUTENS COOTBETCTBYIOLIETO
noapasaenenus OY.

5.4. ®aKT YHHYTOXXEHHS HOCHTEII C [EPCOHANLHEIMA JaHHBIMH (uKcHpyeTcs B «Kypraie
PCTHCTpallil  HOCHTENeH HH(OpMaIHy, CoAepKaIIux IIEPCOHATIBHBIE JaHHBIE U HHYIO
KOH(QHUIEHIMATBHYIO HHGOPMALIHIOY, TIe B rpae «/laTa ¥ HOMep aKTa YHHYTOXXEHUI» 3aHOCITCS
COOTBETCTBYIOIIME [MaHHbIE. JlaHHBIA >KypHAl SBISETCS JMOKYMEHTOM KOHGHUAESHIHAIBHOTO
XapaKTepa i BMECTE C aKTaMH YHHYTOKEHHS XPaHUTCS B cefide.
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