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ITOJIO’KEHUE

O 3AIIUTE ITEPCOHAJIBHBIX ,I[AHHI)IX

B MyHHUHMIAIEHOM GI0/DKETHOM yUPEKIeHHH I0TI0THATEILHOT0 00pa30BAIGT IIeHTpa
JAETCKOro TBOPYeCTBa «Je/IbBelicy

Hacrosumee Tlomokenwme o 3ammre NDEpCOHANBHBIX JaHHBIX (mamee - IlonosxeHHe)
MYHHLAAIBHOTO OIOIDKETHOTO YUPEXKIEHH JOIOIHUTENBHOTO 00pa3oBaHHs LEHTPA IETCKOrO
TBOpdYecTBa «OnenmbBedcy (manmee — IJIT) paspaboraHo ¢ Ienbro 3amuThl HHGOPMAIAH,
OTHOCSIICHCS] K JIMYHOCTH ¥ JMYHOM JKM3HH pabOTHHKOB M ydaIOUXCS 0OpasoBaTeNbHOM
OpraHu3aIyy, B cooTBeTCTBUE ¢ Komcrurynmel Poccuiickoit @eneparwu, TpymoBEIM KOZEKCOM
Poccuiickoit ®enepaumm, I'paxnamckum xomekcom Poccuiickoit ®enepamum, DeepanbHbM
3akoHOM OT 27.07.2006 roga Ne 149-®3 «O6 unpopmarum, HHGOPMAIMOHHBIX TEXHOIOTHIX U O
samuTe uHpopMamm», OenepanbaemM 3akoHOM oT 27.07.2006 roma Ne 152-®3 «O mepcoHANTBHBIX
JaHHBIX», DenepatbHbM 3aKoHOM 0T 29.12.2012 roma Ne 273-@3 «O6 obpazoBanmu B Poccuiickoi
Oeneparumy

Iens paspaborku IlonmoxkeHus - ompezeneHue mopsaka o6paboTKK MEepCOHATBHBIX JIAHHbIX,
o0ecreyeHre 3amTel paB U CBOOOXK paboTHMKOB u ydammxcs B OO mpm 06paGoTke ux
NIEPCOHAIBHBIX NAHHBIX, & TAKXKE YCTAHOBIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHL, MMEIOITMX
JOCTYIl K TICPCOHAIBHBIM JAHHBIM paboTHHKOB ¥ ydarmxcs OO, 3a HEBBIIOJIHEHHE TpeGOBaHMIH
HOPM, PEryIUPYIOIIUX 00paboTKy U 3aIlUTy IEePCOHANBHBIX JaHHBIX.

Hacrosmee ITonoxxeHue geiicTByeT GecCpodHo, 10 3aMeHBI er0 HOBBIM I10I0KeHHeM.

Bee usmenenus B IlomokeHHe BHOCATCS HA OCHOBAHHH COOTBETCTBYIOIIETO JIOKAIHHOTO-
HOopMatuBHOTO akTa OO.

Bcee pabotauky 1 yyanmecs (3akOHHEIE npeacTaButeny uX) OO JODKHEL ObITh 03HAKOMJICHEI
¢ HactosmM IlonoxxeHueM.

O6pabarteIBacMBIe IEPCOHATBHBIE TAHHBIE [OUIEKAT YHHUTOXEHHIO JTHO0 003 THUNBAHKIO TI0
JOCTIDKCHUH IIeNel 00pabOTKM MITH B CIIydae yTpaThl HEOOXOIUMOCTH B JOCTHIKCHUH STHX IIeIei.

1. O01mue mo10KeHus

1.1. CyOBeKT NepcOHaNBHBIX NAaHHBIX - YYALIEAHCS ¥/HIA pabotauk OO6pa3oBaTeNbHOI
OpraHM3aIyK, K KOTOPOMY OTHOCSTCSI COOTBETCTBYIOIIUE [IEPCOHATLHEIE IAHHEIE.

1.2. TlepcoHasbHble MaHHbE - Mobas HHPOPMALKS, OTHOCSIIAACS K OIpENeIeHHOMY HIIH
ONPEZEAEMOMY HA OCHOBaHHMH Tako¥ uH(opmamuu ¢usmdeckomy Jumy (CyOBEKTY
IIEPCOHATBHBIX JIAHHBIX), B TOM YHCIIE €r0 (paMUITHs, MMsl, OTYECTBO, IO, MECAII, JaTa U MECTO
POXMCHHSA, aJpec, CeMEHHOe, COLUMAIbHOE, MMYIECTBEHHOE IIOJIOXKEHHE, OOpa30BaHHE,
npodeccus, T0XOIbl, qpyras HH(pOPMAIIHsL.

1.3. O6paboTKa nepcoHATBHBIX JAHHBIX — JFOOBIE AEHCTBHS (OMEPaIHH) HiTH COBOKYIIHOCTE
AedcTBUs (Omeparmif), COBEPITAEMBIX C HCIONB30BAHWEM CPEICTB aBTOMATH3alUd WM 0e3
UCMIONB30BAHKs TakKUX CPEACTB C MEPCOHANBPHEIMH IaHHBIMH, BKIIOYas c6Op, 3amuCh,
CHCTEMAaTH3alUIO,  HAaKOIUICHHE, XpaHeHWe, yTouHeHHe (OOHOBIIEHHWE, H3MEHEHHE),
HCIIOIb30BAHHE, PACIPOCTPAaHEHHE (B TOM YHMCNE Iepeiady), 00e3InunBaHue, GIOKHpOBAHHE,
YHHYTO)KEHHE TEPCOHATBHEIX JaHHBIX.

1.4. KonQuneHIuansHOCTh NEPCOHANBHBIX JAHHEIX - OOS3aTeNbHOE IS COBIIOMEHHS
Ha3HAYCHHOTO OTBETCTBEHHOI'O JIMI@, IIONYyYMBINErO JOCTYH K MEPCOHAIBHBIM aHHBIM



CYOBEKTOB IEpPCOHANBHBIX JAHHBIX, TpebOBaHHE HE ONYCKATh WX pacmpocTpaneHus 06e3
COTTIACHS CYOBeKTa IIePCOHANIBHBIX TAHHBIX HITH HHOTO 3aKOHHOTO OCHOBAHIL

1.5. PacnpocTpanetne mepcoHATBHBIX NAHHEIX - NCHCTBHS, HAIpPaBIeHHbIE HA Mepeady
TICPCOHATBHBIX NAHHBIX ONpPENEICHHOMY KPYTy JHI (Ilepenada IepCOHaIBHBIX JAHHBIX) WK Ha
OSHAKOMJICHHE C IICPCOHANLHBIMK [AHHBIMH HEOTDaHHYEHHOTO KPyra JIMI, B TOM GHCIE
00HApOJOBAaHUE MEPCOHAIBHBIX JAHHBIX B CPEACTBaX MacCOBOM HMH(OpMaInu, pasMeIeHHe B
HH(OPMAIIOHHO-TEIEKOMMYHHKAMOHHEIX  CeTSX  HITH IPENOCTaBIeHHE  JOCTya K
[IEPCOHAIBHBIM TaHHBIM KaKUM-JTHO0 HHEIM CIIOCOOOM.

1.6. Wcmonp3oBanue mepcoHANbHBIX JAHHBIX - NEHCTBUSI, HAIpPABICHHEIE HA PACKPBITHE
IIEPCOHANBHBIX JAHHBIX HEONIPENEICHHOMY KPYT'y JIHIL:

- HCHOJIb30BAHME NCPCOHANBHBIX [AHHBIX - NEHCTBHsS (Omepanum) c [IEPCOHATTLHBIMHU
AGHHBIME, COBEPIIACMbIC JOUKHOCTHBIM JIMIOM 00pa3sOBATENBHOM OpraHU3ANNE B LEeJsIX
IPUHATAS DEIIEHWH WM COBEPIICHHS WHEIX IeHCTBWIA, IIOPOXKIAIOIINX FOPUAMYECKHE
TIOCIENCTBUS B OTHOIUGHMM CYOBEKTa IEPCOHANBHBIX NAHHBIX JIHOO HHEIM obpazom
3aTparuBAIOIINX WX NPaBa M CBOOO/IBI HITH IIPaBa M CBOGOBI APYTHX JIHIL,

- OIOKHpOBaHHE  MEPCOHANBHBIX  JAaHHEIX - BpDEMEHHOE  IpeKpamneHue  c6opa
CHCTCMaTH3AIMY, HAKOILUICHHUS, HCIONB30BAHHS, PAaCIPOCTPAHEHUS IIEPCOHATBHEIX JAHHEIX
CYOBEKTOB IEPCOHANBHEIX JAHHBIX, B TOM YHCIIE UX nepeaayn;

- YHHATOXCHHE TICPCOHANBHBIX JAHHBIX - NEHCTBHS, B PE3yNbTAaTe KOTOPBIX HEBO3MONKHO
BOCCTAHOBATL  COLCPIKAHME IEPCOHANBHBIX [aHHBX B HMH(MOPMALMOHHON  CHCTEME
IICPCOHATBHBIX JaHHBIX CYOBEKTOB II€PCOHANLHBIX NAHHLIX FIH B pe3ynbTare KOTOPHIX
YHHATOXKAIOTCA MaTepHallbHbe HOCHTEU NEPCOHATBHBIX NAHHEIX CYOBEKTOB IIEPCOHATIBHBIX
JAHHBIX;

- 00e3NMYNBaHWE MEPCOHANBHEIX IAHHBIX - ACUCTBHS, B PE3YIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXHBIM ~ 0€3  HCIONB30BAHHSA  JONOJHHUTEIHHOMN UHPOPMAILINK  OLPEEIHTE
TIPUHAITIEXXHOCTE [IEPCOHANBHBIX JAHHBIX KOHKPETHOMY CyOBEKTY IIepPCOHANBHBIX JAHHBIX;

- OOIIENOCTYNHbIE IIEPCOHANBHBIE  JAHHBIE - IEPCOHANPHbIE  NaHHBIE, IOCTYII
HCOTPAHUIEHHOr0 Kpyra JIMI K KOTOPBIM MPENOCTABICH C COTNIACHS CyGHEKTa IIEPCOHATIBHBIX
A@HHBIX WM Ha KOTOPBIE B COOTBETCTBHU C (helepanbHBIMU 3aKOHAMU He pacmpocTpaHsercs
TpeOOBaHUE COOIIFOAECHHS KOHQUIECHIHATLHOCTH,

- umHQOpMamms - cBemeHHS (cooOmeHus, NaHHBIE) HE3ABHCHMO OT bopMBr  HX
IIPEICTaBIICHHUS,

- HMOKYMCHTHDOBaHHas HH()OPMAlHs - 3aQUKCHPOBAHHAS Ha MaTepHaIbHOM HOCHTENE
IIyTeM NOKYMEHTHPOBAHHUS WH()OPMAIHS C PeKBUSHTAMY, [IO3BOJISIOMIMH OTIPENENIUTH TaKyIO
HH(OPMAIIHIO HIIH €€ MATePHAIBHEIA HOCHTENID.

1.7. Uadopmarmonnas cucrema OO - HH(OPMAIHOHHAs! CHCTEMA, IIPEACTABIIAIOIAS OGO
COBOKYITHOCTE  IIEPCOHANBHBIX JAaHHBIX, CONEPXKAIIUXCS B  0Oase JaHHBIX, & TaKXKe
HHGOPMAIMOHHEIX TEXHONOTHH W TeXHHYECKHX CPEICTB, IO3BOJIOIMNX OCYIIECTBISATD
00paboTKy TaKMX IEPCOHANBHBIX NAHHEIX C HCIIONB30BAHHEM CPEICTB aBTOMAaTHU3alKU WU 6e3
HCIIONIB30BAHHS TAKUX CPEICTB.

2. IlepconannHble JaHHBIE PAGOTHAKOB H o0yqaromuxcs

2.1. K mepcoHamBHEIM HaHHBIM paGOTHHKA OO0, momyuaembM paGoTomareneM u IIOJITIEXKAIITIAM
XPaHCHHIO Y PaOOTONATENs B TOPSIIKE, TIPETYCMOTPEHHOM JEHCTBYIOIMM 3aKOHOJATEIECTBOM H
HaCTOSIMM [lonoXKeHUeM, OTHOCATCS CeNyIONUe CBENeHHs, COZIEpXKAIKECS B JIMYHBIX Jejax
PabOTHHKOB:

- hororpadus;

- IACTIOPTHEIE JaHHBIE pa0OTHHUKA,

- UHH;

- KOLI CTPAXOBOr0 CBUAETENECTBA FOCY IAPCTBEHHOTO IICHCHOHHOTO CTPAXOBAHIS,

- KOII IOKYMEHTA BOMHCKOTO y4eTa (I BOSHHOOOS3AHHBIX ¥ JIHLI, TIO/IEKAIITIX IIPU3BIBY

Ha BOGHHYIO CIIY»K0Y);



- KOII JOKYMEHTa 00 06pasoBaHMM, KBAIM(DUKAINM HIH HATHYIMH CICIHATBHEX SHAHHI
(mpr mocTynneHun Ha paboty, TPEOYIOIYI0 CHENMANBHEX 3HAHHM WIM CHeNHAIEHOMN
IIOITOTOBKH);
- GHKETHDIC aHHEIE, 3all0THEHHbIE PAGOTHIKOM IIPH IIOCTYILICHAH HA paboTy wm B mporecce
paboTel (B TOM wmcie - aBTOOHMOTpadus, CBEIEHHI O CEMEHMHOM IIOJIOMKCHHM paboTHHKa,
nepemMene (GpaMuIviu, Haauy feteif u WKIUBEHIIEB);
- MOKYMCHT, IIONTBEP)KIAIONIUH OTCYTCTBUE CyIUMOCTH,
- IOKYMEHTEI O COCTOSIHUH 370POBbsL (CBEICHNUS 00 UHBAMIHOCTH, O OepeMEHHOCTH U T.11.);
- HMHBIC JIOKYMEHTEL, KOTOPBIE C Y4eTOM CHelM(WKE pPaGOTEl M B COOTBETCTBHE G
3aKoHOIATeNbCTBOM Poccumiickoit Menepariuu n0mKEEL GBITE IPENBABICHBI PaOOTHUKOM IIPH
SAKIOYCHUM TPYIOBOTO LIOrOBOpPA MIIM B IIEPHOX €r0 JIeHCTBHS (BKIIOUAs MeIUITHHCKIE
SAMOYICHIA,  IPEABABISICMBIE  PabOTHHKOM  IIpH IPOXOXKICHUN  00S3aTEIFHBIX
TIpCLIBAPUTE/TBHEIX 1 IEPUOIMIECKIX MEIUIUHCKIX OCMOTPOB);
- TPyZIOBOK JOTOBOD;
- KOIHMK IIPHKA30B O IPHEME, MEPEBONAX, YBONLHEHWH, MOBBIICHHN 3apabOTHOM IIJIaTEI,
[IPEMUPOBAHUH, IOOIIPEHHSX U B3BICKAHHMSX;
- IM4Has KapTouka 110 opme T-2;
- 3aBJICHNUSI, OOBSCHHUTEIBHBIE B CITyI)KeOHbIE 3aITHCKI paboTHuKa;
- AOKYMEHTBI O IPOXO0XKACHNUH paOOTHHUKOM ATTECTAIHH, TOBBIITCHES KBaITU(DUKALIAH;
- HHBIC JIOKyMEHTBI, COMEPXKAIIME CBENCHHI O PaGOTHHKE, HAXOWKICHHE KOTOPBIX B JIMYHOM
Jene  paboTHHKA  HEOOXOmMMO i AOKYMCHTAIIbHOTO  OQOPMIICHHS  TPYHOBBIX
IIPABOOTHOIICHHUE C pabOTHHKOM (BKIIOUAs [IPHTOBOPBI  Cylla O 3alpeTe 3aHUMATHCS
TIeIArOrMYECKOH JEATENBHOCTRIO HIIH 3aHUMATE PyKOBOISIITAE JOJDKHOCTH).
2.2. K nepcoHansHEIM TaHHEBM ydanmxcs OO, momygaememiu OO u IIOJUIeXKAITUM XpaHeHHto B OO
B IOPAIKE, NPEIyCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOIATENHCTBOM K HacrosumuM [lomosxennem,
OTHOCATCS CICIYIOIIIE CBENICHHS, CONEPIKAIIIECs B MH(pOPMAIHOHHOM crcteme OO:
- AOKYMEHTEL, yIOCTOBEPSIOIHE MIHOCTH YYAIIErocs (CBHIETETBCTBO O POXIOEHUM HITH
I1acIopr);
7 8IPEC PErUCTPalliK U aNpec (haKTHIECKOro IPOKUBAHIL (B 3a4BJICHUN );
- KOHTaKTHBIH TeNne(oH;
7 HACIIOPTHRIC NAHHBIC POIHUTEICH (3aKOHHBIX IIPEICTABHTENE]T) yaaImerocs (B 3asBIICHMK);
- MEIUIUHCKYIO CIIPaBKY;
- CHUJIC;
- hoTorpadus;
_ HHBIC JIOKYMCHTEL, COZNEpXKAliie IMEePCOHANbHbIE NAHHBIE (B TOM HUHCIE CBEJICHHS,
HEOOXOMMMBIE U1 IIPeIOCTaBICHHS ydamuMest  (ero  poaMTENSIMH,  3aKOHHBIM
IPENCTaBUTEISIM) 00 HHBAIMAHOCTH, 06 OB3, ZIOTOBOD O IPHEMHOI CEMEE;
- MHBIC JIOKyMEHTEI, CONEPIKAIIKE IIEPCOHATBHEIE JaHHBE HeOOXOMUMEIe IS OpraHu3anuu
00pasoBaTebHOro mporecca.

3. OcHoBHBIE yC/I0BHS NIPOBeNeHHs 00padoTKH NEPCOHATBHBIX JAHHBIX

3.1. OGpazoBarenbHas opraHu3ams OMpENeNieT 00BeM, Comep)kaHHe 0OpabaTHBAEMBIX
TICPCOHATIHBIX  IAHHBIX  DabOTHHKOB M  OGydaloIuXcs, pykoBoncrBysice Koucturymueit
Pocemiickott Deneparmu, TpymoBsmM Komexcom Poccntickoit ®eneparum, 3axomom Poccmiickoit
Oeneparuu «O6 06pa30BaHHY I HHBIMH (benepanbHEME 3aK0HAM.

3.2. O6paboTKa MEPCOHANBHBIX NAHHBIX PabOTHHKOB OCYIIECTBIIAETCS HCKIFOUMTEIHHO B
IEILIX 00ECHeYeHus: COOMONEHNS 3aKOHOB H HHBIX HOPMATHBHBIX IIPABOBEIX aKTOB, CONEHCTBHS
PabOTHHKAM B TPYHOYCTpOHCTBE, 0GyYeHNH 1 IIPOABIXCHUM TI0 CilyxOe, a Tarke obecreyeHus
JITIHOH Ge30IaCHOCTH PAGOTHUKOB, COXPAHHOCTE HUMYINECTBA, KOHTPOJIT KOJIMYECTBA M KAUECTBA
BBITOJIHSIEMOM pabOTEL.

O6paboTKa MEPCOHANBHEIX JTAHHBIX paboTHEKOB ¥ ywammxcs OO MOKeT OCYIIECTBIATHCS
HCKIIOYUTENIEHO B IEJIX O0ECHEUYeHHUs COOMONCHNS 3aKOHOB M HHBLX HOPMAaTHBHBIX IPaBOBBIX
AKTOB; CONCHCTBUS yYalluMCS B OOYYCHHH; OOECTICUEHHS HX JTHIHOMN Oe3omacHOCTH; KOHTpOIIL
Ka4yecTBa 00yUeH¥sI ¥ 0OeCIIeYeHHIS COXPAaHHOCTH UMYIIECTBA.



3.3. Bce IICpCOHANBHBIE OaHHBIE paboTHMKa OO [IPEIOCTAaBISIOTCS  pabOTHHKOM, 3a
HCIUTFOYCHHEM CITydaeB, IPEIyCMOTPEHHBIX (eepalbHbIM 3aKOHOM. Eem IIEPCOHANBHBIE TaHHbIE
PabOTHKKA BO3MOXKHO TIONYYHTE TOIHKO Y TPeTbeil CTOPOHEL TO paboTomaTeNs oOs3an 3apaHee
YBELOMHTE 00 3TOM PaGOTHHKA M IIONyYHTH €ro IIMCBMEHHOE coryacue. PabGoTomarerms momken
COOOLMTE pabOTHHKY 0 Lemsx, UPCIONAraéMbIX HACTOYHHKAX M  CIOCO6aX IOLydeHHs
TICPCOHANBHBIX AHHBIX, & TAKKE O XapaKTepe TOIEKAIIHIK MIOJIyYCHUIO EPCOHATBHBIX JAHHBIX
TIOCTICACTBHSX OTKa3a pabOTHHKA JaTh MHCBMEHHOE COTTIACHE HA HX TOJTyYeHHE.

3.4. PaGoTHuku u pomuremn (3aKoHHBEIE NPENCTABUTENH) Y4allerocss IO/DKHEI OBITE
TIIPOHH(OPMHUPOBAHEL O IENTX 06PAGOTKH IIEPCOHATIBHBIX AHHBIX.

3.5. OG6pasoBarenbHas opraM3amEs He IMeer IIpaBa TONIy4aTh H 00paOaThIBATH
IICpCOHANBHBIE NaHHbIE PabOTHHKA, YYAIerocs o ero MOJIUTUYECKUX, PEIUTHO3HBIX M MHBIX
YOCXKIEHHSX 1 YaCTHOR XKU3HH 63 MHCEMEHHOI0 COrIacust pabOTHHUKA, YYaIIerocs.

OO He wmmeer mpaga TIOIy4aTh ¥ 00pabaTEIBaTh MEPCOHAILHBIE MAHHELE paboTHuUKa,
YAaIIErocs O €ro WICHCTBE B OOIECTBEHHEIX 0OBEMHEHMSX WIH €r0 IPo(COrO3HOM AeSTeNBHOCTH,
38 HCKIFOYCHHEM CITy4aeB, IIPEAyCMOTPEHHBIX (DeNepaIbHBIM 3aKOHOM,

3.6. Cormnacue cy6bexta TICPCOHATBHBIX IAHHEIX HE TPeOYETCs B CIIEAYIOMMX Clly4dasx:

1) 00paboTKa MEPCOHANBHBIX MAHHBIX OCYIIECTBIACTCA Ha OCHOBaHHHM TpyZoOBOrO Kojekca
PO, Qenepansroro 3akoma or 29.12.2012 r. Ne 273-0®3 «O6 obpasoanmm B Poccmiickoii
Depeparimy MM HHOTO (elepansHoro 3aKOHa, YCTAHABIMBAIOLIECTO €€ 1eNb, YCIOBHS HOJIyYeHH S
TICPCOHANBHBIX IAHHBIX U KPYT CYOHEKTOB, IEPCOHATBHbIE NAHHEIE KOTOPBIX momyiexar o6paboTke,
a TaOKE OIPCAETAIONIErO OTHOMOYHUS 06Pa30BATENBHO OpraHHU3aIlHy;

2) 06paboTKa MEPCOHABHBIX JAHHBIX OCYIIECTBILICTCS B MENIX HCIOIHEHHA TPYLOBOIO
JIOTOBODa;

3) 00paboTka MEPCOHANBHBIX MAHHEIX OCYIIECTBIIACTCA IS CTATUCTHYECKHX WM MHBIX
HAY9HBIX NENEH IIPU YCITOBHE 00S3aTeIBHOTO 06e3 T HBARKS IIEPCOHANIBHBIX JaHHbIX,

4) 00paboTKa IMepCOHANBHBIX JAaHHBIX HEOOXOIMMa JIIIsL 3alTUTHI JKH3HH, 3TOPOBBSI WK HHBIX
KUSHEHHO BaXKHBIX HHTEPECOB CYOBEKTa NEPCOHATBHBIX MAHHBIX, €CITH IIOJIyYEHHE €r0 COITIACHS
HEBO3MOJKHO;

5) 00paboTKa MepCOHANBHBIX AHHbX OCYIIECTBILICTCS HA OCHOBAHUH CYHEOHOTO PEIICHHS.

4. XpaHelme H UCII0JIb30BaHHE IEPCOHANBHBIX JAHHBIX

4.1. IlepcoHanpHble naHHLBIE XpaHATCS Ha OYM@KHEIX H OMEKTPOHHBIX HOCHTEISIX, B
CICIUATEHO IIPEHASHAYEHHOM [IOMEIEHHH «KaOHHETe AMpeKTopay (ceitde, ....

4.2. B pomecce XpaHeH s IepCoHaATBHBIX MaHHBIX JIOJDKHEI 00€CIIEYnBATECS:
- TpeOOBaHUSI  HOPMATHUBHBIX AOKYMCHTOB,  yCTAHABIMBAIONIMX  IPABWIA  XpaHEHHS
KOH(H/IEHITHATHEIX CBEICHHI;
- COXPAaHHOCTb MMEIOIMXCS JIAHHBIX, OrpaHHYEHHe ZI0CTyIa K HHM, B COOTBEICTBHH C
3aKOHONATENBCTBOM Poccutickolt Denepartim 1 HACTOSIIIAM [Nonoxxennem;
- KOHTPOJIb 38 TOCTOBEPHOCTBIO M MOTHOTOM ITePCOHATBHEIX JAHHBIX, UX PETYILIpHOE 0OHOBIICHHE 1
BHECEHHE 110 Mepe HEOOXOIMMOCTH COOTBETCTBYIONTHX H3MEHEHH,

4.3. Henocpencreennbnt noctynm k TICPCOHANBHBIM JIAHHBIM DAOOTHHKOB M YYAIIHXCS
00pasoBAaTeNbHON OpraHU3aIHH UMEOT:
- IAPEKTOD;
- NIaBHBIA OyxranTep;
- PyKOBOIMTENS (rHaa;
- 3aMECTUTENE upeKTopa 1o YBP;
- 3aMECTHTENb AUpeKTopa 1mo AXY;
- CEKpeTaph JUPEKTOPa;
- COTPYIHHK, HASHAYEHHBILH IIPHKA30M JUPEKTOPA.

44. Jnua, mmeromme AOCTYIl K IEPCOHAIBHBIM JaHHBIM OOS3aHBI HCIIOJIB30BATE
TICPCOHAITLHBIC NAHHbIE JIMIIIb B NEJIIX, Il KOTOPBIX OHM GBUIH IIPEIOCTABIIEHEL.



4.5. OTBETCTBEHHBIM 32 OPTaHU3AIHIO H OCYIIECTRICHHE XPaHEHHUS IIEPCOHANBHBIX JAHHBIX
PabOTHUKOB M ydammxcss 0Gpa30BaTENbHOro YAPEKNCHAS ABIACTCS CEKPETaph IMPEKTOpa, B
COOTBETCTBUH C IIPHKA30M PYKOBOIUTEIIS.

4.6. IlepcoHanbHble NaHHBIE PaGOTHHEKOB OTpaXKarOTC B JIMYHOM KapTouke pabOTHHWKA
(bopma T-2), xoTopas 3amosHsETCS TOCIE M3M[aHUS TIPHKA3a O €ro IpueMe Ha pabory. JInumbie
KapTOUKH PabOTHUKOB XPAHATCS B CIIEMUATBHO 000pyAOBaHHEIX MmKadax B anaBATHOM TIOPSIITKE.

4.7. llepcoHaNbHbIe NaHHBIE PaGOTHHKOB 1 yJalmxcs CoaepKarcs B HH(POPMAIHOHHOM
cucreMe OO, Ha OYMaXHBIX HOCHTENSX M B SNICKTPOHHOM BHJE. IlepconamsHble nammBle Ha
OYMa@KHBIX HOCHTENSX (hOPMHUPYIOTCS T XPaHATCS B IOPAIKE, ONPEIETEHHOM HOMEHKIATYPOH e
OO0.

5. Hepeaaqa IIEPCOHATIBLHBIX JAHHBIX

S.1. Ilpu mepenade mepCcOHANBHBIX NAHHBIX APYTEM IOPHIMYECKAM M (PH3HYECKUM JIHLaM,
OO pomxHO cobrromats cienyromme TpeOOBaHUSL:

5.1.1. TlepcoHansHbIEe MaHHbE paboTHuKa (ydarierocs) He MOT'YT OBITH COOOIIEHEI TPeThel
CTOpOHE €3 IIMCBMEHHOTO  COIVIACHS paboTHHuKa, ywamierocs, pomuTeNei (3aKOHHBIX
TIPENICTaBUTENIEH) HECOBEPUIEHHOIETHENO (MasoNeTHer0) yuamerocs, 3a MCKIOYCHHEM Clly4aes,
KOT7Ia 5T0 HEOOXOMMMO JUTS IPEMYIPEKIEHUS YTPOSBI XXH3HY U 3M0POBBIO pabOTHHKA (yyarmerocs),
a TAKOKE B CITyYasX, YCTAHOBJIEHHBIX (heepatbHbIM 3aKOHOM.

5.1.2. Jluma, momyuarormue TICPCOHANBHBIC JAHHBIE DPabOTHHKA (yYamnerocs) IOJDKHEI
IPEIYNPEKIATECS O TOM, YTO STH NaHHBIE MOTYT GBITH HCIIOIB30BAHEI JIHIIE B LEJSIX, U KOTOPBIX
oHE cooOmensl. OO IoIDKHA TPeGOBATE OT STHX JHIL TIOATBEPXKACHHUS TOIO, YTO 3TO IPABHIIO
cobimomero. Jluua, moywarommme TICPCOHAIBHBIC ~ AHHEIE OOS3aHBI COOJIONATH  PEXKHM
KOH(UIEHIMATBHOCTH. J[aHHOE MONOMKEHHE He PacnpoCTpaHsAeTCs Ha OOMEH IepCOHATBHBEIMU
AQHHBIMH B ITOPSZIKE, YCTAHOBIEHHOM (heIepaIbHBIMU 3aKOHAMI.

5.2. Tlepenaya MepCcOHANBHBIX NAHHBIX pabotHuka (ydamerocs) ero IIPEJCTABUTEIISIM
MOXET OBITh OCYIIECTBIIEHA B YCTAHOBIEHHOM AEHCTBYIOLIIM 3aKOHOATENbCTBOM IOPSIKE TOMBKO
B TOM 00beMe, KOTOPBI HEOGXOMUM TSt BBIITOHEHEL YKa3aHHBIMH NIPEACTABUTEILIMY UX (hyHKITHIA.

6. HpaBa paﬁDTHHKOB, YJamuxcs Ha o0ecmevenne 3aIMTHI NEPCOHANBHBIX JAHHBIX

6.1. B ieisix oGecedeHus 3auTe! TICPCOHATIBHBIX NAHHBIX, XPAHAIIMXCS B 00pa3oBaTebHOM
OpraHW3alud, PabOTHUKM M yuamthecs (pOMTENH (3aKOHHEIE IIPEIICTABHTENN) MAJONETHEro
HECOBEPIICHHONETHETO y4arnerocs) OO, uMeroT mpaso:

6.1.1. Iomygars monHyro HH(OPMAIMIO O CBOUX TIEPCOHANBHBIX JAHHBIX H HX obpaboTxke.

6.1.2. Co6omHoro GecruraTHoro AOCTYIIa K CBOMM II€PCOHANBHBIM [TAHHBIM, BKITFOYAs [IPABO
Ha IOJNyHdeHHe KOIMA JO0OH 3ammcH, cozepxarmell IepcoHATBHELE JlaHHBIE pabOTHHKA, 3a
HCKUOHCHUEM CIIy4aeB, IPELyCMOTPEHHBIX (BeNepatbHEIME 3aKOHAMIL, Iomyuenne yxazanHO
MHOPMAlK O CBOUX MEPCOHATBHBIX MAHHBIX BOSMOIKHO IIpA JIMIHOM OOpalleHn: paGoTHHKA,
ydamerocs (i1 MaJoJeTHEro HECOBEPIICHHOJIETHEIO —  €r0  poiuTenel, 3aKOHHEBIX
IPCLCTABATENEH) — K JIMIy, OTBETCTBEHHOMY 32 OPTaHH3alMIO M OCYIIECTBICHHUE XPaHEHHS
NIEPCOHANBHBIX JaHHBIX PabOTHHUKOB.

6.1.3. Tpebosate 06 wHCKmOYEHHH WM HUCIPABICHUHA HEBEPHBIX MM HEIOJIHBIX
TICPCOHATBHBIX  AHHBIX, @ TaKKe [AHHBIX, OOpaGOTAHHBIX ¢ HapylIleHueM TpeGoBaHMiA
ACHCIBYIOIIETO  3aKOHONATENHCTBA.  YKAa3aHHOE TpeOOBaHWE HODKHO OBITH ohopmIIeHO
IMCEMCHHBIM 3asBJICHHEM pabOTHHKA Ha MM pyKoBomuress OO.

Ipn orkase pykosomurenss OO  mCKIHOWATH BmH HCIIPaBUTh IEPCOHATIBLHBIE AHHBIE
paboTHEKA PaGOTHWK, yyarmmiics (pomuTeNn, 3aKOHHEIA IPENCTABHTEND HECOBEPIIEHHOIETHETO
Y4aIlerocs) UMeeT IPaBo 3asBUTh B IHCHMEHHOM BuJe pykoBomureo OO o0 cBoeM Hecormacuu, ¢
COOTBEICTBYIOIMM OOOCHOBAHHEM TaKOrO HECOITIACHAL IlepconanbHEle nMaHHBIE OIEHOUHOrO
XapaKkTepa pabOTHHK, ydarmifcss (POIHTENs, 3aKOHHBIA IIPENICTaBUTENb HECOBEPIIEHHOIETHETO
Y4aIerocs ) AMeeT MpaBo AOTOJHUTE 3&IBJICHUCM, BBIDZ)KAFOIIIM IO COOCTBEHHYIO TOUKY 3PEHHS.



U1 HETIOJHBIE IIEPCOHANLHBIE NaHHBIC paboTHIKa, yuamerocst 060 Bcex IIPOU3BENECHHBIX B HUX
UCKIFOYCHUAX,, HCTIPABICHHSX HITH IOTIOTHEHFISIX,

6.1.5. OGxanosats B Cyne JXOOble HeNpaBOMEpPHbBIE NEHCTBHS MM Oesneiicteus 00 IIpu
obpaboTke ¥ 3ammmTe ero IIEPCOHAJIbHBIX JAHHEIX.

7. IlpaBa PaboTHHKOB, yyammxcs
Ha o0ecrevenne 3ammuThy IEPCOHANBHBIX JAHHBIX

7.1. B nemsix obecrevenyis SallUTBI [ICPCOHAIBHBIX JAHHBIX, XPAHSIITHKCS B o0OpasoBarensHOM
OpraHusanyy, pPabOTHHKM W ydarmuecs (pomurenu  (3aKoHHEBIE [IPENICTABUTENH) MAJIOJIETHErO
HECOBEPIICHHONIETHETO yyammerocst) OO, HMeroT IIpaBo:

7.1.1. TTomyqats monayzo UH(OPMAIHIO 0 CBOMX IICPCOHATIBHBIX TAaHHBIX U HX 06paboTKe.

.1.2. CoGomroro Gecmmarsoro AOCTyIIa K CBOMM IIEPCOHATBLHBIM JAHHBIM, BKIIFOYas IpaBo

HH(pOPMAIMH 0 CBOMX TICPCOHANBHBIX NAHHEIX BO3MOXKHO IIPH JITYHOM obpamennu pa6oTHHKa,
ofywaromerocss (Wit ManomeTHErO HECOBEPIICHHONIETHEIO — €r0  pomuTeNelf, 3aKOHHBX
pencrapurenct) — x iy, OTBCICTBCHHOMY 3a OPraHM3alHi0 U OCYIIECTBIIEHHE XPaHEHHS
HIEPCOHANBHBIX JaHHBIX PAOOTHHKOB,

7.1.3. Tpe6oBats 06 UCKIIOYCHUM WM HCIIPABIICHUH HEBEPHBIX WM HEMOIHBIX
IIEPCOHAIPHBIX MaHHBIX, a TaKKe MAaHHBIX, 00pabOTaHHEIX ¢ HapymeHueM TpeGoBaHmit
JEHCTBYIOIIEro 3aKOHOJATENbCTBA.  YKa3aHHOe TPeOOBaHHE  NODKHO  GBITH odopmieHo
ITHCEMCHHBIM 3a5BJIEHHEM PabOTHHKA HA MMs pyxoBozutens OO.

Iepconamburie mamuse oneroumoro Xapaxrepa pabOTHHK, yyaruitcs (pomuTens, 3aKOHHE!
IIPEACTABUTENb  HECOBEPIIEHHOJIETHEO YHAIerocs) HMEeT MpaBoO JOMOJHHTE 3asBIICHHEM,
BRIp@KAIOITAM €r0 COOCTBEHHYIO TOUKY 3pEHHSI.

7.1.4. Tpebosarts 06 usBemernnn 00 BCEX JIMLI, KOTOPEIM paHee GBUIM COOBIIEHE HEBEPHEIE
Wl HEMOJHbIE IIEPCOHATLHbIE JaHHEIC paboTHuKa, yuamerocst 060 Beex IIPOU3BENCHHBIX B HHX
HCKIFOICHHAX, MCTIPABJIEHIUSIX MITH [OTO/THEHHISX,

8. O6s3anH0CTH CYOBEKTa IepCOHANbHBIX JAaHHbBIX
o obecnevyennro AOCTOBEPHOCTH €ro MepCOHANBHBIX AAHHDIX

8.1. B nemsx obecrieuenns AOCTOBEPHOCTHU IIEPCOHANBHBIX MAHHEIX PaboTHUKY 0653aHET:
8.1.1. TIpu npueme ma pabory B OO mpezncramsaTs YIOTTHOMOYEHHEIM pabotHukaM OO0

BBIITOJTHCHHUS paOOTHUKOM €ro AOJDKHOCTHBIX, TPYIOBBIX 0Os3aHHOCTE! 1 T.IL.), COO0IIATh 06 5TOM B
TEYEHHE 5 paboumx JHEH C JaTh HX HU3MEHEHHH.

8.1.3. B ciyugae IIPOXOXACHHA KYPCOB, IIOJTyYeHHUs Harpax, GraromapHocreii, TIPOXOXKACHHUS
arTeCTallid ¥ T.J., coo0wars o6 5ToM B TCYECHUE 5 paboumx mmeit ¢ JaThl IONTyYEHUS
HOATBEPIKAAFOIIETO JIOKYMEHTA,

9. OTBeTcTBEHHOCTD 32 HapymeHHne HACTOSIIIEr 0 IOJI0KEeHIs
9.1. 3a Hapymmenue Topsinka o6pabotku (cGopa, XPAHEHIL, HCTIONB30BAHKS, PACIPOCTPAHEHHS

u 3a1um51) NCPCOHATIBHBIX  JAHHBIX AOJDKHOCTHOE  JIMIIO Hecer aIU\{HHHCTpaTHBHYIO
OTBETCTBEHHOCTE B COOTBETCTBHH C ,Z[efICTBYIOHIHM 3aKOHOIATEIBCTBOM.



9.2. 3a HapyIIeHHe IPABHIT XPAHEHHS 1 HCIIONB30BAHKS IIEPCOHANTBHBIX JAaHHBIX, IIOBJIEKITICE
3a 000 MaTepHAIBHEILA yIIep6 paboToznaTento, paboTHHK HeceT MaTepHaIbHYyI0 OTBETCTBEHHOCTD
B COOTBCTCTBHH C ACHUCTBYIOIUM TPYAOBBIM 3aKOHOATEIHCTROM.

9.3. MarepuansHsri ymepO, HaHECEHHBIi CyOBEKTy NIEPCOHATIBHEIX JaHHBEIX 34 CYET
HCHAIICHAMET0 XPAHEHHS U HCIIOb30BAHMS [IEPCOHATBHEIX AHHBIX, TIOMICHKAT BO3MEIIECHUIO B
HOPAIKE, YCTAHOBICHHOM JEHCTBYFOIIUAM 3aKOHOIATEIECTBOM.

9.4. Bce, 4TO He yperyTHpOBAHO HACTOSIIHM [Tonoxxenuem, onpenemsercs JEWCTBYFOIIIM
3aKOHOIATENLCTBOM Poccmitckoit Oeneparim.



